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Introduction

1.1 Background of this handbook ( Right to Information act 2005).

The Right to information Bill, 2005 was passed by the Lok Sabha on 11th May, 2005 and the Rajya Sabha on 12th
May, 2005 and it received the assent of The President of India on 15 the June, 2005, It came on the Statute Book as
THE RIGHT TO INFORMATION ACT, 2005, (22 Of 2005). Clause 4 (1) (b) of Right to Information Act lays down
that each public authority shall compile and publish 17 manuals, within 120 days from the enactment of the Act. This
handbook contains these 17 manuals.

1.2 Objective/Purpose of this handbook.

This handbook contains information regarding particulars, functions, duties, decision making process, norms, rules,
regulations and directory of officers / officials of Govt Polytechnic College, Ferozepur, Punjab.

1.3 Who are intended users of this handbook.

The information contained in this handbook is useful for the citizens of India particularly the residents of the state of
Punjab.

1.4 Organization of the information in this handbook.

This handbook contains 17 manuals as per clause 4 (1) (b) of Right to Information Act-2005.

1.5 Definitions:-

AICTE Stands for All India Council for Technical Education.

PSBTE/IT Stands for Punjab State Board of Technical Education and
Industrial Training.

TE&IT Stands for Technical Education and Industrial Training.

DTE Stands for Directorate of Technical Education.

PFR Stands for Punjab Financial Rules.

CSR Stands for Civil Services Rules.

1.6 Contact person in case some body wants to get more information on topics covered in the handbook as well
as other information also. The following officers have been designated as appellate authority, Public Information
Officer and Assistant Public Information Officers.

1 Sh. H.P Singh, Principal, Govt Polytechnic College | Appellate Authority
,Ferozepur.

2 Sh. Jashanpreet Singh, Lecturer, Govt Polytechnic Public Information Officer.
College, Ferozepur.

3. Smt. Shubh Lata, Senior Assistant , Govt Assistant Public information
Polytechnic College ,Ferozepur. Officer

1.7 Procedure and Fee structure for getting information not available in the handbook

A person, who desires to obtain any information admissible under the Act, shall make an application in ‘Form ‘A’ to
the Public Information Officer along with a fee as specified in rules.

Fee structure

(i) The fee of Rs. 10/- may be deposited either in cash/ draft/ cheque or treasury challan with application ‘Form ‘A”’.
(ii) On receipt of an application Public Information Officer shall scrutinise the application and shall assess how much
fee is required to be paid by the applicant for obtaining the information.

(iii) The fee assessed shall be informed to the applicant by Public Information Officer in ‘Form ‘B’ within a period of
7 days from the receipt of application.

(iv) For providing an information the fee shall be charged at the following rates:-
a) Rs. 02/- for each page.

b) Rs. 50/- for providing information in floppy.

¢) Rs. 50/- for providing information diskette.



Chapter-2
(Manual-1)
Particulars of Organization, Functions and Duties
2.1 Objective/purpose of the public authority.
The Govt Polytechnic College, Ferozepur have been entrusted with the responsibility of imparting Technical
Education in Engineering trades under various disciplines.
2.2 Mission/Vision Statement of the public authority.
The Govt Polytechnic College, Ferozepur Provides Technical Education in the Border Area.
In the present era of rapid industrialization, to ensure minimum acceptable standards, quality remains the main

consideration of Institute and recent technological advances have necessitated further development in the field of
Technical Education. The Technocrats at diploma level play a vital role in the technical up-gradation and competitive
development of industries in the State. In order to cope up with this requirement, constant development and up-
gradation of engineers is of utmost need. Adequate facilities could not be provided to the institute due to paucity of
funds. To overcome the financial difficulty, a project for strengthening of Technical Education was formulated and
was implemented during the year 1992-99. This project was named as World Bank Tech. Ed. Il. and it was fully
funded by the World Bank. Now this World Bank Project has been assigned the new name "Technical Education
Quality Improvement Project” by the Government of India. Efforts are being made to implement this project in some
of the established Technical institutions in the State of Punjab.

2.3 Brief history of the public authority and context of its formation.In the year 1990, Govt Polytechnic College
,Ferozepur was established, under the supervision of Department of Technical Education and Industrial Training,
Punjab.

2.4 Duties of the public authority. The main responsibility of Govt Polytechnic College ,Ferozepur is to
ProvideTechnical Education in the Border Area. The main responsibilities of the Institute are:-

1. To provide infrastructural facilities to the students.

2. To equip the institute with the modern machines as per need of the Curriculum.
2.5 Main activities/functions of the public authority.

The main activities/ functions of the Institute are: -

1. Promote and develop Technical Education in the Border Area.

2. Disseminate the policies of the Govt. with respect to Technical Education System.

3. Plan annual budget allocation and ensure optimal utilisation of funds.

4. Ensure standards of Technical Education for providing quality education and training in the areas of Technical and
Technician education.

5. Monitor the standards of Institute and initiate corrective measures.
6. Promote entrepreneurship development.

[ Develop strong linkages with Industries.

[ Continuous Staff development.

[ Facilitate Net working and collaboration amongst the institutions in the State.

7. To implement scheme of community polytechnics (under the direct central assistance)

2.6 List of services being provided by the public authority with a brief write-up on them.

1. The main responsibility of The Institute is to impart the training to the students in Engineering courses through
various trades according to the norms and guidelines formulated by "All India Council for Technical Education™ New
Delhi.



2. The Institute imparts training in 4 Engineering courses of Diploma with the annual intake of 240 seats. Besides this,
it is also imparting training through Community Devoplment Scheme for short term courses at various centers to 600
persons per year.

2.7. Admission Policy The admission to the institute under the diploma courses is being made on the basis of Joint
Entrance Test conducted every year by the Punjab State Board of Technical Education and Industrial Training,
Chandigarh.

2.8. Technical Education Quality improvement project. To sustain the gains of World Bank Project and other
activities, a new project "Technical Education Quality Improvement Project” has been formulated. In the year 2003,
this was given the name of Tech. Ed-11l Project and efforts are being made to implement this project in Technical
Institutions in the State of Punjab.

2.9. Organisational Chart of Govt. Polytechnic.
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2.10 Mechanism available for monitoring the services delivery and public grievance resolution.
The Principal gets the institute monitored regularly by consisting various committees consisting of officers of Head of

Departments and Senior Staff Members.

AT public grievance resolution: - On receiving any complaint by the public proper enquiries are held and suitable follow up
action takes places.

2.11 Addresses of the main office: Govt Polytechnic College, Dulchi Ke Road, Ferozepur City, Pin Code: - 152002, PUNJAB,
INDIA. The timing of the Institute are as under which are subject to change by order of the Govt Authorities.

Opening hours of the office: 9.00 A.M.

Closing hours of the office: 5.00 P.M.

Chapter-3
(Manual-2)

Powers and Duties of Officers

3.1 Details of the powers and duties of officers of the Institute.

Designation Principal, Govt Polytechnic College, Ferozepur

Powers 1. To fix the pay of employees.

2. Purchases up to Rs. 5000/-.

3. Sanction of Casual Leave to all Employees of
the institute, sanction of all type of leaves of
group-D and Earned Leave of group-C employees.




Chapter-4
(Manual-3)
Procedure followed in Decision Making Process

9.1 What is the procedure followed to take a decision for various matters?

( A reference to Secretariat Manual and Rule of Business Manual, and other rules / regulations etc can be made)
Decision in respect of every issue is arrived at after processing the case as per rules and instructions of the Govt. and notified
rules of the department and orders of the competent authority are obtained on the concerned file.

9.2 What are the documented procedures/ laid down procedures / Defined Criteria / Rules to arrive at a particular
decision for important matters? What are different levels through which a decision process moves?

In order to arrive at a particular decision for important matters reference of instruction issued by the Govt. in F. D. Manuals and
Chief Secretary Manuals, Civil Services Rules and Financial Rules and also Precedent if any are taken into consideration.
9.3 What are the arrangements to communicate the decision to the public?

The public are communicated through Internet Web site and Publications.

9.4 Who are the officers at various levels whose opinions are sought for the process of decision making?

As per provisions in Punjab Civil Services Rules, Punjab Financial Rules and departmental rules.

9.5 Who is the final authority that wets the decision?

Principal Secretary Technical Education & Industrial Training (at Govt. level) and Director Technical Education & Industrial
Training at Directorate level.

9.6 Information separately in following format for the important matters on which the decision is taken by the public

authority,

| Guideline / Direction, if any | Instructions manual, CSR and P.F.R. |




Chapter -5
(Manual-4)
Norms set by it for the discharge of its functions

15.1 The details of the Norms/Standards set by the Department for execution of various activities/programmes

The letters received from various sources that are dealt / disposed by the concerned official / officer as per norms fixed by the
Govt.

1) All India Council for Technical Education

2) University Grant Commission.

3) Architecture Council of India.

4) Pharmacy Council of india.

5) Punjab State Board of Technical Education & Industrial Training, Chandigarh.
6) Punjab Technical University.

7) Instructions given by the Government from time to time.



Chapter-6 (Manual-5)

Rules, Regulations, Instructions, Manual and Records, for
Discharging Functions



4.1 List of rules, regulations, instructions, manual and records held by
public authority or under its control or used by its employees for

discharging functions.

Sr. No. Nametltitle of the document Type of the
document

1 Department Rules Rules

2 Punjab financial rules Rules

3 Group A and B service rules Rules

4 The instruction manual Rules

5 The general and common conditions of service | Rules

rules as amended from time to time
6 Selection Critera Instructions

Brief Write-up on the document

These rules govern the service conditions of the
employees of this public authority.

From where one can get a copy Address: Smt. Monika
of rules, regulations, Bansal,
instructions, manual and records Coordinator,
Technical
Education Wing.
Telephone 0172-5022339
No:
Fax: 0172-5022333
E-mail monicabnsl@yahoo
.com
Others:

Fee charged by the department
for a copy of rules, regulations,
instructions, manual and
records.




GOVERNMENT OF PUNJAB
DEPARTMENT OF TECHNICAL EDUCATION AND INDUSTRIAL TRAINING
(TECHNICAL EDUCATION BRANCH-II)
Notification
The 29th March, 2001

No. G.S.R.45/Const./Art.309/2001.— In exercise of the powers conferred by proviso to article 309 of
the Constitution of India, and all other powers enabling him in this behalf, the Governor of Punjab is pleased
to make the following rules regulating the recruitment, and the conditions of Service of persons appointed to
the Punjab, Department of Technical Education and Industrial Training (Technical Education Wing) Group-A'
Service, namely:—RULES

1. Short title, commencement and application.— (1) These rules may be called the Punjab,
gsﬁe;rt;ngg;of Technical Education and Industrial Training (Technical Education Wing) Group-A _Service

(2) They shal come into force on and with effect from the date of their publication in the Official
Gazette.

(3) They shall apply to the posts specified in Appendix _A".

2. Definitions.— (1) in these rules, unless the context otherwise requires,--

(a) —Appendix|| means an appendix appended to these rules;

(b) —Director|| means Director, Technical Education and Industrial Training, Punjab;

(c) —Government|| means the Governmentin the State’ of Punjab in the Department of Technical
Education and Industrial Training; and

(d) —Service|| means the Punjab, Department of Technical Education and Industrial Training
(Technical Education Wing) Group-A Service.

(2) The expressions used inthese rules, but not defined, shall have the respective meanings
assigned to these expressions in the Punjab Civil Services (General and Common Conditions of Service)
Rules, 1994.

3. Constitution of Service.— On and with effect from the publication of these rules in the Official
Gazette, there shall be constituted a service known as the Punjab, Department of Technical Education and
Industrial Training (Technical Education Wing) Group-A Service, which shall consist of .--

(1) Persons appointed in the Department of Industries under the provisions of the Punjab
Industrial Training Service (Class |and Il) Rules, 1974, who have been transferred to the
Department of Technical Education and Industrial Training and the persons appointed
subsequently in the Department of Technical Education and Industrial Training against the
posts governed under the provisions of the aforesaid rules; and

(2) Persons appointed in the Department of Technical Education and Industrial Training as per
the policy approved by the. Government from time to time:

Provided that notwithstanding anything contained in these rules, the persons appointed under the
provisions of the Punjab Industrial Training Service (Class | and Il) Rules, 1974, who have become members
of the Service shall continue to hold the respective posts in their cadre and shall be eligible for consideration
for promotion in their own respective cadre in accordance with the provisions of these rules.

4. Number and character of post.— The Service shal consist of such number of cadres and each
cadre shal comprise such number of posts as shown in Appendix _A":

Provided that nothing in these rules shall effect the inherent right of the Government to add to or
reduce the number of such posts or to create new posts with different designations and scales of pay,
whether permanently or temporarily.

5. Appointing Authority.— All Appointments to the Service shall be made by the Government.
6. Pay of members of the Service.— The members of the Ser-vice shal be entitled to such scales of

pay, as may be authorised by the Punjab Govern-ment from time to time. The scales of pay, at present, in
force in respect of the members of the Service are given in Appendix _A".



7. Method of appointment and qualifications.— (1) Appointmentto a post in the Service shall be
made in the manner indicated against that post in Appendix _B".

(2) No person shall be recruited to a pest in the Service by promotion or by direct appointment as the
case may be, unless he possesses the educational qualifications and experience shown against that post in
Appendix _B".

(3) All the posts except at Serial No.1, 2, 3, 4,5 and. 8 of Directorate Cadre and Serial No. 29 of
Institute Cadre (Polytechnic) as contained in Appendix ‘A‘ in the Service shall be deemed to be the
Scheduled Posts within the meaning of the Punjab Services (Appointment by Promotion) Rules, 1962,
and al appointments to a post in the Service by promotion shal be regulated as per provisions contained in
the aforesaid rules:

Provided thatif no suitable person is available for recruitment against any post: by direct
appointment or by promotion, as the case may be, then that post may be fined in by transfer of a person
holding identical or similar posts in Government of Punjab, other States Governments or Government of
India and the Vacancy so filled shall be counted towards the quota to which it belongs.

8. Discipline, punishment and Appeals. — (1) In respect of the matters of discipline, punishment and
appeals, the members of the Service shall be governed by the Punjab Civil Services (Punishment and.
Appeal) Rules, 1970, as amended from time to time.

(2) The authority empowered to impose penalties as specified in rule 5 of the Punjab Civil Services
(Punishment and Appeal) Rules, 1970, in respect of the members of the Service shal be the Government.

9. Application of the Punjab Civil Services (General and Common Conditions of Service) Rules,
1994.— (1) In respect of the matters, which are not specifically provided in these rules, the members of the
Service shall be governed by the provisions of the Punjab Civil Service (General and Common Conditions of
Service) Rules, 1994, as amended from time to time.

(2) The Punjab Civil Services (General and Common Conditions of Service) Rules, 1994 at present,
in force are contained in Appendix ‘C".

10. Interpretation.— If any question arises as to the interpretation of these rules | the Government
shal decide the same.



APPENDIX ‘A’
[See rules 1 (3), 4 and 6]
Serial Designation of the Number of posts Scale of Pay
No Post
Permane | Temporary [lotal
nt
Directorate Cadre
1.  Additional Director 2 2 14,300-18,600
2.  Deputy Director 6 6 12,000-16,350
3. Training cum Placement Officer 1 1 10,025- 15,100
4.  Architect 1 1 10,025- 15,100
5.  Assistant Director cum Registrar 1 --- 1 -
6. Assistant Director (Technical) 1 1 7,880 -13,500
(start 8000)
7.  Assistant Director (Non Technical)  --- 1 1 7,880 -13,500
(start 8000)
8.  Superintendent Grade 1 2 -- 2 7,220 -12,660
Institute Cadre (Polytechnic) _
Serial | Designation of the Post NUMDET O PoSts Scale of Pay
No Permanent | Temporary | Total
T Principal I 10 14| I4,300-18,600
2. Project Officer | --—--- 15 | -—--- 12,000-16,350
3. Head of Department Engineering 20 22 42 | 12,000-16,350
4 Head of Department Non 4 13 17 | 12,000-16,350
Engineering
5. Head of Department Applied 5 3 8 [ 12,000-16,350
Sciences
6. System Manager [ - I 7 | 12,000-16,350
7. Senior Lecturer Engineering 22 19 41 | 10,025-15,100
8. Senior Lecturer Non Engineering ) 3 13 | 10,025-15,100
0. Senior Lecturer Applied Sciences 5 4 9 10,025-15,100
10. System Analyst -—-- -—-- --- [ 10,025-15,100
11. Lecturer Engineering 126 124 250 17,880 -13,500 (start 8000)
12. Lecturer Iin respective branches of 1 2/ 28 | /,880 -13,500 (start 8000
Modern Office Practice Deptt. as at
Serial No 12 of Institute Cadre in
Appendix _B*
13. Lecturer Commercial Arts & Graphic| ----- 2 5 | 7,880 -13,500 (start 8000
Designs
14, Lecturer Garment Manutacturing 4 4 |1 /7,680 -15,500 (start s000
Technology
15. Lecturer Textile Technology 4 4 | 7,860 -13,500 (start s000
(Weaving/Spinning)
1o. Lecturer In Textile Chemisry 2 2 | 7,680 -13,500 (start 3000
17. Lecturer Plastic Technology 3 3 | 7,880 -13,500 (start 8000
16. Lecturer iViould L)esign ---- 1 1 7,660 -135,000 (Start sUUU
19. Lecturer Pharmacy -—- 22 22 ] (7,880 -13,500 (start 8000
20. Lecturer Medical Laboratory -—-- 10 10 1 7,860 -15,500 (start 8000
Technology
21. Lecturer English 3 11 14 | 7,880 -13,500 (start 8000
22. Lecturer Mathematics 6 13 19 | 7,880 -13,500 (start 8000
23. Lecturer Physics 4 15 19
24. Lecturer Chemistry o 10 15
25. Assistant Project Officer m——- 2 2
20. Workshop Superintendent 4 §] 10 | ----
21. Foreman Instructor ---- 33 33




Z38. Programmer 16 16 [ /ZZ0-11,660
29. Librarian 11 11 | 7220-11,660
Government Polytechnic (Women ') Jalandhar Cadre
Serial | Designation of the Post Number of posts Scale of Pay
No Permanent | Temporary Total
1 | Principal 1 1 |14,300-18,600
2 | Head of Department Engineering 1 1 2 | 12,000-16,350
(i) Architecture
(i) Computer applications
3 | Head of Department Non 3 3 | 12,000-16,350
Engineering
()Modern Office Practice
(Il Library Science
(llPharmacy
4 | Project Ofticer 1 1 17,000-16,550
5 | System Manager 1 1 12,000-16,350
6. | Senior Lecturer Engineering 1 2 3 | 10,025-15,100
(i) Architecture
(i )Electronics & Communication
Engg.
(ii)Computer applications
7 | Senior Lecturer Non Engineering 3 S | 1U,045-15,100
(YModern Office Practice
(i) Library Science
(i i)Pharmacy
8 | System Analyst --- | 1U,U25-15,100
9 | Lecturer Engineering 3 6 9 [7,880-13,500 (start
(i) Architecture 8000)
(i )Electronics & Communication
Engg.
(inComputer applications
10 | Lecturer In respective branches of 4 4 7,880 -13,500 (Start
Modern Office Practice Deptt. as 8000)
at Serial No 12 of Institute Cadre
in Appendix B
TT | Lecturer Library Science 4 4 /7,880 -13,500 (start
8000)
12 | Lecturer Pharmacy 3 - 3 | 7,880 -13,500 (start
8000)
13 | Lecturer English 1 -- 1 7,880 -13,500 (start
8000)
14 | Lecturer Mathematics 1 1 7,680 -15,500 (start
8000)
15 | Lecturer Physics 1 1 | 7,880 -13,500 (start
8000)
16 | Foreman Instructor 1 1 | 7,880 -13,500 (start
17 | Programmer Z 2z 7220-11,660
Special Trade Institutes (Cadre)
Sert | Designation of the Post Number of posts Scale of Pay
al Permanent | Temporary | Total
No
1 Principal 2z 2z 7220-11,660
Z | Hiead of Deparumernt T T T2,000-16,350
Engineering
(i) Fashion Technology
(i) Textile Design




K] Project Ofncer -—-- o ) 127,000-10,550

4 | System Manager 4 4 12,000-16,350

5 | Head of Department Weaving 1 1 7220-11,660

6 Head of Department Spinning 1 -—-- 1 7220-11,660

7 Senior Lecturer Textile Design --- 1 1 10,025-15,100

8 | Senior Fashion Designer 1 1 10,025-15,100

9 | Fashion Designer 3 3 1220-11,660
Lecturer Textile Technology 3 3 1220-11,6600

10 | (Weaving/Spinning)

11 | Lecturer Textile Chemistry - 1 1 7220-11,660

12 | Lecturer Art for Fashion |  --—--- 1 1 7220-11,660
Technology and Textile Design

13 | Programmer 4 4 /220-11,660

14 | Foreman Instructor 4 4 7,660 -15,500
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APPENDIX ‘B’
[See Rule 7]
ST Designation of the Post Appointment By Qualification & EXperience 1or Appointment By
No Direct Promotion | Transfer | Direct appointment Promotion Remarks
T Z 3 Z 5 3 7 8
DIRECTORATE CADRE
1 Additional Director Posting by selection from amongst
the Principals who have an
experience of working for at least
3 years as such
2 Deputy Director Posting by selection from amongst
the Heads of the Departments
having at least two years
experience as such.
3 Training cum Posting by selection from amongst
Placement Officer Senior Lecturers Engineering/
Technology having at least three
years experience.
4 Architect
5 Assistant Director cum | ---- 100% From amongst the Superintendents Grade | who ~ ----
Registrar have an experience of working on any one or
both posts of Superintendent Grade 1 &
Superintendent Grade Il, working under the
control of Director for a minimum period of three
years out of which an experience of working for
a minimum period of one year should be on the
post of Superintendent Grade 1.
6 Assistant Director Posting by selection from amongst
(Technical) Lecturers Engineering having at
least three years experience as
such.
7 Assistant Director (Non | ---- Posting by Selection from amongst

Technical)

Lecturer Technology/Applied
Sciences having at least three
years experience as such.



Sr De5|gnat|0n of the Post Appomtment By Qualitication & Experlence Tor Appomtment By
No Direct Promotion | Transfer | Direct appointment Promotion Remarks
T Z 3 T 5 9 7 8
8 Superintendent Grade 100%" | ---- From amongst the Superintendents Grade Il
1 working under the control of Director who have
an experiences such for a minimum period of
one year or an experience of working for a
minimum period of ten years when taken
together of the post of Senior Assistant Auditor.
OR
Research Assistant working under the control of
Director who have an experience of working as
such for a minimum period of ten years.
Note: For determining the inter se seniority of
Superintendent Grade Il & Research Assistants
the respective date of appointments against the
post as shal be kept in view.
Institution Cadre (Polytechnic)
1 Z 3 4 5 6 7 8
1. Principal ——— 100% ——— Ph. D Degree (With 1™ Class Degree at Bachelor's or (|)From amongst the Heads of Department For promotion to the Post of
Master's level ) in appropriate branch  of | (Engineering/Technology) other than applied Principal , the inter se seniority of
Engineering/Technology Technician Education) Sciences or Project Officer or System the Heads of Department
Ten years experience in teaching out of which at least Manager. (Engineering/Technology) other
three years shal be at the level of Head of Deptt. or than Applied Sciences) , Project
equivalent post. (i) Fifteen years Teaching experience out of Officer and System Manager, the
Note: Candidates from industry with 1* class which at least five years shall be at the level of respective dates of appointment
Bachelor's degree in appropriate branch of | Heads of Department. against the post as such shall be
Engineering/Technology ~ and  with industrial kept in view.
experience which is equivalent to Master's degree, Note: In case suitable
with total 15 years of experience of which at least five Departmental Candidates not
years would be at alevel comparable with Head of available then Direct Recruitment
Deptt. wil also be eligible. can be made to the extent of 25%
of the total cadre posts.
2. Project Officer 100% {--- In case suitable Departmental Project Officer is By transfer from amongst Heads of

not available then promotion can be made to the
extent of 25% of the total cadre from amongst

Departments



10

Sr De5|gnat|0n of the Post Appomtment By Qualitication & Experlence Tor Appomtment By
No Direct Promotion | Transfer | Direct appointment Promotion Remarks
T Z 3 T 5 9 7 8
Assistant Project Officers having ten years of
experience.
3. Head of Department 100% Master's Degree in appropriate branch of | (i) From amongst the Senior Lecturers
Engineering Engineering/Technology with 1% class at Master's or| Engineering in the concerned appropriate
Bachelor's level. branch. At least five years experience as Senior
Five years experience in teaching/ industry / research | Lecturer in the concerned appropriate branch.
at the level of Senior Lecturer or equivalent post. OR
Note: Candidates from industry /profession with a | Ten years experience as Lecturer, if the Post of
Bachelor's degree in appropriate branch of | Senior Lecturer does not exist.
Engineering and with recognized professional work
equivalent to Master's degree, in the case of Engg / | (i) In case suitable Departmental Candidate is
Technology and five years experience will also | not available then Direct Recruitment can be
be eligible for the post of Head of Department. made to the extent of 25% of the total cadre
posts
4. Head of Department 100% [ ---- () Master's Degree in appropriate branch of a) From amongst the Senior Lecturers Non-
Non Engineering Technology with first class at Master's or Bachelor's Engineering in the concerned appropriate
level. branch of Technology. At least five years
experience as Senior Lecturer in the concerned
(i) Five years experience in teaching/ industry / appropriate branch of Technology.
research at the level of Senior Lecturer or equivalent | OR
post. Ten years experience as Lecturer, if the Post of
Sr. Lecturer does not exist.
(b) In case suitable Departmental Candidates
not available then Direct Recruitment can be
made to the extent of 25% of the total cadre
posts
5. Head of Depariment 100% Good academic record with at least 55% marks or an

Applied Sciences

Equivalent CGPA at the Master's level and Ph.D
Degree in the relevant subject.

Five years experience in Teaching and/or Research
excluding the period spent for obtaining the degrees
and has made some mark in the areas of scholarship
as evidenced by quality of publications, contributions
to educational innovation, design of new courses and
curricula.

(a) From amongst the Senior Lecturers in
Applied Sciences.

At least five years experience as Senior Lecturer
in the concerned appropriate branch.

OR

Ten years experience as Lecturer, if the Post of
Sr. Lecturer does not exist.

(b) In case suitable Departmental Candidates
not available then Direct Recruitment can be
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Sr De5|gnat|0n of the Post Appomtment By Qualitication & Experlence Tor Appomtment By
No Direct Promotion | Transfer | Direct appointment Promotion Remarks
T Z 3 T 5 9 7 8
made to the extent of 25% of the total cadre
posts
6. System Manager 100% (i) Master's degree in i) From amongst System Analysts with five
Computer Science/ Computer Engg./ Computer years experience.
Technology/ Information Technology or equivalent OR
with 1% class at Bachelor's or Master's level. Ten years experience as Programmer, if the
OR Post of System Analyst does not exist.
Master's degree in Computer Science/ Computer
Engg./ Computer Technology/ Information | (i) In case suitable Departmental Candidates
Technology or equivalent with 1% class at MCA or | not available then Direct Recruitment can be
Master's level. made to the extent of 25% of the total cadre
posts
(i) Ten years experience in Teaching /industry/
Research out of which 5 years must be at the level of
System Analyst/ Lecturer or equivalent.
NOTE:
Candidates from industry /profession with 1° class BE
/B. Technology Degree in
Master's degree in
Computer Science/ Computer Engg./ Computer
Technology/ Information Technology or equivalent or
1% class MCA degree and Professional work which
can be recognized as equivalent to Ph.D Degree and
With-B-years-experence-shal-also-be-aligible-
7. Senior Lecturer 25% 75% Y + - For promotion to the Post of Sr.

Engineering

i) 1" Class Bachelor's Degree in appropriate branch
of Engineering.

OR

First Class Master's Degree in the appropriate branch
of Engineering.

(i) Five years experience in teaching/ industry /
research at the level of Lecturer or equivalent.

Lecturer, in Plastic Technology the
inter se seniority of

(i) Lecturer in Plastic Technology
(i) Lecturer in Mould Design, from
the respective dates of
appointment against the post as
such shall be kept in view
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3

T
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9

[

Senior Lecturer Non
Engineering

25%

75%

0}

(i)

First Class Master's degree in the appropriate
branch of  Non-Engineering Technology
Programmes.

Five years experience in
teaching/industry/research at the level of

Lecturer or equivalent.

At least five years experience as Lecturer Non-
Engineering Programmes in the appropriate
branch of Technology.

Senior Lecturer Applied
Sciences

25%

75%

Good academic record with at least 55% marks or an
Equivalent CGPA at the Master's Degree level from
an Indian University or an equivalent Degree from a
Foreign University.

At least five years experience as Lecturer in the
appropriate branch of applied sciences.

Remarks

8

(1) For promotion to the Post of Sr.
Lecturer, in Modern Office Practice
the inter se seniority of the
Lecturer in following branches

(i) Commercial Practice

(i) Commercial & computer
Practice

(i i) Office Management Practice
(iv) Secretarial Practice

(v) Office Management automation
(vi) Stenography & Secretarial
Practice

(vi) Accountancy from the
respective dates of appointment
against the post as such shall be
kept in view.

(2) ) For promotion to the Post of
Sr. Lecturer, in Fashion
Technology & Textile Design the
inter se seniority of the Lecturer in
following branches

(a) Textile Technology ( Weaving)
(b) Textile Chemistry

(c) Arts for Fashion Technology &
Textile Design

from the respective dates of
appointment against the post as
such shall be kept in view.

(3) The post of Senior Fashion
Designer shal be filled up from
amongst Fashion Designer having
experience of five years as such.
For promotion to the Post of Sr.
Lecturer, in Fashion Technology &
Textile Design the inter se
seniority of the Lecturer in
following branches .
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Sr De5|gnat|0n of the Post Appomtment By Qualitication & Experlence Tor Appomtment By
No Direct Promotion | Transfer | Direct appointment Promotion Remarks
T Z 3 T 5 9 7 8
Five years experience in Teaching /industry/ research (a) English
at the level of Lecturer or equivalent post.. (b) Mathematics
(c) Chemistry
(d) Physics from the respective
dates of appointment against the
post as such shal be kept in view.
10. System Analyst 25% 75% Master's degree in five years experience as Programmer in the
Computer Science/ Computer Engg./ Computer Department of Technical Education
Technology/ Information Technology or equivalent
with 1% class at Bachelor's or Master's level.
OR
Master's degree in
Computer Science/ Computer Engg./ Computer
Technology/ Information Technology or equivalent
with 1% class at MCA or Master's level.
(i) 5 years experience in Teaching /industry/
Research out of which 5 years must be at the level of
System Analyst/ Lecturer or equivalent.
11. Lecturer Engineering 100% First class Bachelor's Degree in appropriate branch of
Engineering.
OR
First class Master's Degree in appropriate branch of
Engineering.
12. Lecturer Modern Office | 100% M.Com First class with relevant subjects at B.Com This concerns Non-Engineering

Practices :-

(a) Commercial
Practice

(b) Commercial and
Computer Practice

(c) Office Management
Practice

(d) Secretarial Practice
(e) Office Management
Automation

(f) Stenography &
Secretarial Practice
(g) Accountancy

level with one year Professional Experience
OR

B.A./B.Sc/B.Com First class with First Class Diploma
in appropriate  subjects with two years Professional
Experience in Field/industry/Training.

programme of Technology
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Sr De5|gnat|0n of the Post Appomtment By Qualitication & Experlence Tor Appomtment By

No Direct Promotion | Transfer | Direct appointment Promotion Remarks

T Z 3 T 5 9 7 8

13. Lecturer 100%0 | ---- First class Master's Degree in Fine Arts/Commercial This concerns Non-Engineering
(a)Commercial Arts & Arts/Applied arts of a recognized University programme of Technology
Graphic Designs OR
(b) Fashion Technology First class 3 years Diploma in Commercial Arts with 5
and Textile years Experience in Field/Teaching from a recognized
Design/Fashion Design University.

14. Lecturer 100% First class Bachelor's Degree in  Textile This concerns Non-Engineering
(a) Garment Technology/Textile Chemistry of a recognized programme of Technology
Manufacturing University/Institution.

Technology OR

(b) Fashion Design & First class Post Graduate Diploma in Garment

Textile Technology Technology with 1 years

(c) Fashion Designer Professional Experience.
OR
First class BA/B.Sc/B.Com. Home Science with 1*
Class Diploma in Fashion/Garment Technology of a
recognized University/Institution with two years
experience in industry/Field/Training.
OR
First class Diploma in Fashion/Garment Technology
of arecognized University/Institution with Four years
experience in industry/Field/Training.

15. Lecturer Textile 100% | ---- First class Bachelor's Degree in Textile This concerns Non-Engineering
Technology Technology/Textile Engineering. programme of Technology
(Weaving/Spinning) OR

Second class B. Technology in  Textile
Technology/Textile Engineering  with two years
teaching/ industrial experience. With project work in
Degree course in appropriate branch
Spinning/Weaving.
OR
BA/B.Sc with 1% Class Diploma in appropriate branch
with five years teachina/industrial experience.
1o. Lecturer in Textile T100% This concerns Non-Engineering

Chemistry

First class B. Technology in Textile Chemistry

OR

Second class B. Technology in Textile Chemistry with
2 years teaching/industrial experience.

OR

programme of Technology
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3

T
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BA/B.Sc with 17 Class Diploma in Textile Chemistry
with five years Teaching/Professional experience.

17.

Lecturer Plastic
Technology

100%

(a) First class Bachelors Degree in Plastic

Technology

OR

(b) Second class B. Technology in Plastic
Technology with 2 years teaching/industrial
experience.

OR

(c) 1% Class B.Sc with 1* Class Diploma in Plastic

Engg or Technology from recognized institute with

three years Teaching/Industrial experience.

OR

BE (Mechanical/Chemical/ Polymer/  Production

Engineering) with Post Graduate Diploma in Plastic

Engg./Technology from a recognized

finstitution/university/board institute with two years

experience in Teaching/field of Plastic industry.

18.

Lecturer Mould Design

100%

First class B. Technology in Polymer Science/Plastic
Technology

OR

Second class B. Technology in Polymer
Science/Plastic  Technology  with 2  years
teaching/industrial experience.

OR

1" Class B.Sc with 1* Class Diploma in Mould
Design/Tool Design with three years
Teaching/Industrial experience.

OR

First Class Diploma in Mechanical Engineering)/ First
Class Post Diploma in Mould Design from a
recognized /institution/ board with three years
Teaching/ industrial experience.
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pointment By

Qualitication & Experience tor Appointment By

Direct

Promotion
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Z
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[

19.

Lecturer Pharmacy

100%

First Class M. Pharmacy in Pharmaceutical
Chemistry
/Pharmaceutics/Pharmacology/Pharmacogonosy

20.

Lecturer Medical
Laboratory Technology

100%

First Master's Degree in Medical Laboratory
Technology from a recognized University/institutions.
OR

First Class Master's Degree in Medical/Clinical
Biochemistry or Clinical Microbiology from a
recognized University/institutions.

OR

First Class Graduate in Medical Laboratory
Technology or Medical/Clinical Biochemistry or
Medical/Clinical Microbiology with three vyears
experience.

21.

Lecturer English

100%

Good academic record with at least 55% marks or an
Equivalent CGPA at the Master's Degree level in
English from an Indian University or an equivalent
Degree from a Foreign University.

Besides fulfil ing the above qualifications, candidates|
should have cleared the National Eligibility Test (NET)
for Lecturers conducted by the UGC, CSIR or similar
test accredited by the UGC.

22.

Lecturer Mathematics

100%

Good academic record with at least 55% marks or an
Equivalent CGPA at the Master's Degree level in
Mathematics from an Indian University or an
equivalent Degree from a Foreign University.

Besides fulfil ing the above qualifications, candidates
should have cleared the National Eligibility Test
(NET) for Lecturers conducted by the UGC, CSIR or
similar test accredited by the UGC

23.

Lecturer Physics

100%

Good academic record with at least 55% marks or an

Equivalent CGPA at the Master's Degree level in

Remarks

8

This concerns Non-Engineering
programme of Technology

This concerns Non-Engineering
programme of Technology
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3

T
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9

7 8

Physics  from an Indian University or an equivaler]
Degree from a Foreign University.

Besides fulfiling the above qualifications, candidates
should have cleared the National Eligibility Test
(NET) for Lecturers conducted by the UGC, CSIR or
similar test accredited by the UGC.

t

24,

Lecturer Chemistry

100%0

Good academic record with atleast 55% marks or an
Equivalent CGPA at the Master's Degree level in Chemistry
from an Indian University or an equivalent Degree from a
Foreign University.

Besides fulfilling the above qualifications, candidates should
have cleared the National Eligibility Test (NET) for
Lecturers conducted by the UGC, CSIR or similar test
accredited by the UGC.

25.

Assistant Project Orticer

100%

1% Class BE/B. Technology inany branch preferably in
emerging Technology.

26.

Workshop Superintendent

50%

50%

(i) First Class Bachelor's Degree in Mechanical
Engineering/Production Engineering/Industrial Engineering
OR

First Class Master's Degree in  Mechanical
Engineering/Production Engineering/Industrial Engineering
(ii) Two years experience in a Workshop/ Industrial concern
of repute.

Ten years experience as a regular Foreman
instructor in Government Polytechnic

27.

Foreman Instructor

If a
suitable
candidat
e is not
available
Departm
entally

100%

First Class Bachelor's Degree or First Class Master's
Degree in Mechanical Engineering/Production
Engineering/Electrical Engineering/Electronics &
Communication Engineering of relevant trade.

Two years experience in a Workshop/ Industrial
concern of repute.

Ten years experience as a regular workshop
instructor in relevant trade in a recognized
technical institution

28.

Programmer

50%

50%

First class BE/B Technology in

Computer Science/ Computer Engg./ Computer
Technology/ Information Technology or equivalent
OR First class ME/M Technology in Computer
Science/ Computer Engg./ Computer Technology/
Information Technology or equivalent

OR First Class MCA Degree

By promotion from amongst Assistant
Programmer having an experience of five years
as such

29.

Librarian

50%

50%

It a
suitabl
e
candid

First Class M. Lib Science Degree
OR First Class B. Lib Science with five years

experience in a library.

From amongst the librarians (class Il ) /
Assistant Librarians (class Ill) who are at least
Second class M. Lib Science Degree or First
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Sr De5|gnat|0n of the Post Appomtment By Qualitication & Experlence Tor Appomtment By
No Direct Promotion | Transfer | Direct appointment Promotion Remarks
T Z 3 T 5 9 7 8
atet IS class B. Lib Science with at least three years of
no ;
availab experience.
le
Depart
mentall
y
30. Lecturer in Library 100% - - First Class in Master's degree in Library Science - This concerns non-Engineering

Science

from a recognized University

Programme of Technology.
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APPENDIX _C* (See rule 9)
GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS (PERSONNEL POLICI~S-I BRANCH)

Notification
The 4th May, 1994

No. G.S.R.33/Const./Art. 309/94.— In exercise of the powers conferred by the proviso to article 309 of the Constitution of India, and all other powers enabling in this behalf, the Governor

of Punjab is pleased to make the following rules regulating the recruitment and general and common conditions of service of persons appointed to Class |, Class Il and Class Il services in
connection with the affairs of the State of Punjab, namely:—

1. Short Title, Commencement and application— (1) These rules may be called the Punjab Civil Services (General and Common Conditions of Service) Rules, 1994.
(2) They shall come into force at once.

(3) They shall apply to al the posts in Class |, Class Il and Class Il services in connection with the affairs of the State of Punjab.

2. Definition— In these rules, unless the context otherwise requires,--

(@) —appointing authority|| means an appointing authority specified as such in the Service Rules made under articles 309 of the Constitution of India in respect of any service or post in
connection with the affairs of the State of Punjab;

(b) —Board|| means the Subordinate Services Selection Board Punjab or any other authority constituted to perform its functions;

(c) —Commission|| means the Punjab Public Service Commission;

(d) —direct appointment|| means an appointment made otherwise than by promotion or by transfer of a person already in the service of Government of 1;ndia or of a State Government;
(e) —Government|| means the Government of the State of Punjab in the Department of Personnel and Administrative Reforms;

()  —recognized university or institution|| means, --

0] any university or institution incorporated by law in any of the State of India; or
(i) any other university or institution which is declared by the Government to be a recognised university or institution for the purposes of these rules;
(@) —Service|| means any Class | service, Class Il service or Class Ill service constituted in connection with the affairs of the State of Punjab;

(h) —Service Rules|| means the service rules made under article 309 of the Constitution of India regulating|| the recruitment and conditions of Service other than the general and
common conditions of service of persons appointed to any service or post in connection with the aft airs of the State of Punjab.

0] —War hero|| means defence services personnel, or a paramilitary forces personnel, who is a bona fide resident of Punjab State and is killed, or discharged from the above
service on account of disability suffered by him while fighting for defending the border of the country in Kargil sector of the State of Jammu and Kashmir or fighting for the
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country in any other sector or similar operation on or after the first day of January, 1999 which may be notified by the State Government as undertaken for preserving the
unity and integrity of the motherland. However, in exceptional cases the cases of those war heroes can also be covered under this definition who, though, not bona fide

residents of Punjab State, but are yet closely connected to the State of Punjab. In such exceptional cases, the express approval of the Department of Personnel wil be
mandatory.

3. Nationality domicile and character of persons appointed to the Service.— (1) No person shal be appointed to the Service unless he is.—
(&) acitizen of India; or

(b) a Citizen of Nepal; or (c) a Subject of Bhutan; or

(d) a Tibetan refugee who came over to India before the 1st day of January, 1962 with the intention of permanently settling in India; or

(e) a person of Indian origin who has migrated from Pakistan, Burma, Sri Lanka and East African Countries of Kenya, Uganda and United Republic of Tanzania (formerly Tanganyika
and Zambia), Malawi, Zaire|| Ethiopia and Vietham with the intention of permanently settling in India:

Provided that a person belonging to any of the categories (b), (c) (d) and (e) shal be a person in whose favour a certificate of eligibility has been given by the Government of Punjab in the
Department of Home Affairs and Justice.

(2) A, person in whose case a certificate of eligibility is necessary may be admitted to an examination or interview conducted by the Commission or the Board, as- the case may be, on his

furnishing proof that he has applied for the certificate but he shal not be appointed to the Service unless the necessary certificate is given to him by the Government of Punjab in the Department of
Home affairs and Justice.

(3) No person shall be recruited to the Service by direct appointment, unless he produces.—

(a) acertificate of character from the principal academic officer of the university, college, school or institution last attended, if any, and similar certificates from two responsible persons
not being his relatives, who are wel acquainted with him in his private life and are unconnected with his university, col ege, school or institution; and

(b) An affidavit to the effect that he was never convicted for any criminal offence involving moral turpitude and that he was never dismissed or removed from service of any State
Government or of Government of India or of any Public Sector Undertaking.

4. Disqualifications.—No person;-(a) who has entered into or contracted a marriage with a person having a spouse living; or
(b) who, having a spouse living, has entered into or contracted a marriage with any person, shal be eligible for appointment to the Service:

Provided that the Government, if satisfied that such marriage is permissible under the personnal law applicable to* such person and the other party to the marriage and that there are other
grounds for so doing, exempt any person from the operation of this rule.

5. Age.— (I) No person shall be recruited to the Service by direct appointment if he is less than eighteen years or is more than thirty five years of age in the case of non-technical posts
and thirty five years in the case of technical posts on the 1st day of January of the year immediately preceding the last date fixed for submission of applications by the Commission or the Board, as
the case may be, or unless he is within such range of minimum and maximum age limits as may be specifically fixed .by the Government from time to time:
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Provided that where different lower and upper age limits have been specifically prescribed for posts in the Service Rules, these limits shal be made applicable for appointment
to such posts:

Provided further that the upper age limit may be relaxed upto forty- five years in the case of persons already in the employment of the Punjab Government, other State Government, or the
Government of India:

Provided further that in the case of candidates belonging to Scheduled Castes and other Backward Classes, the upper age limit shal be such as may be fixed by the Government from
time to time.

(2) In the case of ex-servicemen, the upper age limit shall be such as has been prescribed in the Punjab Recruitment of Ex-servicemen Rules, 1982, as amended from time to time.
(3) In the case of appointment on compassionate grounds on priority basis, the upper age limit shal be such as may be specifically fixed by the Government from time to time.

(4) In the case of appointment of a War-hero, who has been discharged from defence services or para-military forces on account of disability suffered by him or his widow or dependant
member of his family, the upper age limit shall be such as may be specifical y fixed by the Government from time to time.

6. Qualifications etc.—Subject to the provisions of these rules, the number and character of posts, methods of recruitment and educational qualifications and experience for appointment
to a post or posts in a Service and the departmental examination if any, shal be such as may be specified in the Service Rules made for that Service:

Provided that where appointment of Class-I or Class-Il non-technical post is offered to a war-hero, who has been discharged from defence services or para-military forces on account of disability
suffered by him or his widow or dependant member of his family, under the instructions issued i1) this behalf by the Government, the educational qualification to be possessed by such person
shal be graduation from a recognize university Such person who is offered Class-I or Class-Il or Class-1ll non-technical post, shal not, however, be required to possess experience of technical or
non-technical post at the time of his initial.

7. Probation.—(1) A person appointment to any post in the Service shall remain on probation for a period of two years, if recruited by direct appointment and one year if appointed
otherwise:

Provided that:—
(a) any period, after such appointment, spent on deputation on a corresponding or a higher post shall count towards the period of probation;

(b) inthe case of an appointment by transfer, any period of work on an equivalent or higher rank, prior to appointment to the Service, may in the discretion of the appointing authority, be
allowed to count towards the period of probation;

(c) any period of officiating appointment to the Service shal be reckoned as period spent on probation; and
(d) any kind of leave not exceeding six months during or at the end of period of probation, shal be counted towards the period of probation.

(2) If, in the opinion of the appointing authority, the work or conduct of a person during the period of probation is not satisfaction or if he has failed to pass the departmental examination, if
any prescribed in Service Rules within a period not exceeding two and a half years from the date of appointment it may, —
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(a) if such person is recruited by direct appointment, dispense with his services or revert him to a post on which he held lien prior to his appointment to the Service by direct
appointment; and

(b) if such person is appointed otherwise—
0] revert him to his former post; or

(i) deal with him in such other manner as the terms and conditions of the previous appointment permit.

3) On the completion of the period of probation of a person, the appointing authority may—

(a) if his work and conduct has, in its opinion been satisfactory--
(i) confirm such person, from the date of his appointment or from the date he completes his period of probation satisfactorily, if he Is not already confirmed,‘ or
(i) declare that he has completed his probation satisfactorily if he is already confirmed: or

(b) if his work or conduct has not been, in its opinion, satisfactory or if he has failed to pass the Departmental Examination, if any, specified in the Service Rules :--

(i) dispense with his services, if appointed by direct appointment or if appointed otherwise revert him to his former post or deal with him in such other manner as the terms and
conditions of his previous appointment may permit; or

(i) extend his period of probation and thereafter pass such order as it could have passed on the expiry of the period of probation as specified _in sub-rule (1) :
Provided that the total period of probation including extension, if any, shall not exceed three years,

8. Seniority: — The seniority inter se of persons appointed to posts in each cadre of a Service shall be determined by the length of continuous service on such post in that cadre of the

Provided that in case of persons recruited by direct appointment who join within the period specified in the order of appointment or within such period as may be extended from time to time

by the appointing authority subject to a maximum of four months from the date of order of appointment, the order of merit determined by the Commission or the Board, as the case may be, shall
not be disturbed:

Provided further that in case a person is permitted to join the post after the expiry of the said period of four month in consultation with the commission or the Board, as the case may be, his

seniority shall be determined from the date he joins the post:

Provided further that in case any person of the next selection has joined a post in the cadre of the concerned service before the person referred to in the preceding proviso joins the person

so referred shall be placed below al the persons of the next selection, who join within the time specified in the first proviso:

Provided further that in the case of two or more persons appointed on the same date, their seniority shal be determined as follows:—
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(a) aperson appointed by direct appointment shall be senior to a person appointed otherwise;

(b) a person appointed by promotion shall be senior to a person appointed by transfer;

(c) inthe case of person appointed by promotion or transfer, the seniority shall be determined according to the seniority of such persons in the appointments from which they were
promoted or transferred; and

(d) in the case of persons appointed by transfer from different cadres, their seniority shal be determined according to pay, preference being given to a person who was drawing a higher
rate of pay in his previous appointment, and if the rates of pay drawn are also the same, then by their length of service in these appointments and if the length of service is also the
same, an older person shall be senior to a younger person.

Note.- Seniority of persons appointed on purely provisional basis or on ad hoc basis shall be determined as and when they are regularly appointed keeping in view the dates of such regular
appointment.

9. Liability of members of Service to transfer.— A member of a service may be transferred to any post whether included in any other service or not, on the same terms and conditions
as are specified in rule 3.17 of the Punjab Civil Service Rules, Volume I, Part-I.

10. Liability to serve.— A member of a Service shal be liable to serve at any place, whether within or out of the State of Punjab, on being ordered so to do by the appointing authority.

11. Leave, pension and other matters.— In respect of pay, leave pension and all other matters not expressly provided for in these rules, a member of a Service shal be governed by
such rules and regulations as may have been or, may hereafter be adopted or made by the competent authority.

12. Discipline, penalties and appeals.— (1) In the matter of discipline, punishment and appeals, a member of a Service shal be governed by the Punjab Civil Services (Punishment and
Appeal) Rules, 1970 as amended from time to time.

(2) The authority empowered to impose penalties, specified in rule 5 of the Punjab Civil Services (Punishment and Appeal)’ Rules, 1970 and the appellate authority thereunder in respect
of the Government employee shal be such as may be specified in the Service Rules.

13. Liability for vaccination and re-vaccination.— Every member of a Service shall get himself vaccinated or re-vaccinated, when Punjab Government so directs by a special or general
order.

14. Oath of allegiance.— Every member of a Service unless he has already done so, shall be required to take oath of allegiance to India and to the Constitution of India as by law
established.

15. Minimum educational and other Qualifications.— (1) No person shal be appointed by direct appointment to the post of Clerk under the Punjab Government unless he is Matriculate
in Second Division or pas passed Senior Secondary Part-1l examination from a recognised university or institution.

(2) The person so appointed as Clerk in terms of sub-rule (1), shall have to qualify a test in Punjabi typewriting to be conducted by the Board or by the appointing authority at the speed of
thirty words per minute within a period of one year from the date of his appointment.

(3) In case the person fails to qualify the said test within the period specified in sub-rule (2) he shal be allowed annual increment only with effect from the date he qualifies such test, but he
shal not be paid any arrears for the period, for which he could not qualify the said test:
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Provided that where appointment of class-IIl non-technical post is offered to a War Hero, who has been discharged from defence services or para-military forces on account of disability
suffered by him or his widow or dependant member of his family, under the instructions issued in this behalf by the Government, the educational qualifications to be possessed by such person
shal be matriculate from a recognised university or institution. Such person will, however, be not required to qualify the test in Punjabi typewriting as specified in sub-rule (2).

16. Minimum educational and other qualifications for appointment to the post of Steno-typist Grade-11 or Junior Scale Stenographer Grade-11.— No person shall be appointed by
direct appointment to a post of a Steno-typist Grade-Il, or a Junior Scale Stenographer Grade-Il, under the Punjab Government unless he,--

(a) is Matriculate in Second Division or has passed Senior Secondary Part-ll examination from a recognised university or institution; and
(b) qualifies a test in Punjabi Stenography to be held by the Board or by the appointing authority at a speed to be specified by the Government from time to time.

17. Knowledge of Punjabi Language.— No person shall be appointed to any post in any Service by direct appointment unless he has passed Matricula-tion examination with Punjabi as
one of the compulsory of elective subject or any other equivalent examination in Punjabi Language, which, may be specified by the Government from time to time:

Provided that where a person is appointed on compassionate grounds on priority basis under the instructions issued in this behalf by the Government from time to time, the person so
appointed shall have to pass an examination of Punjabi Language equivalent to Matriculation standard or he shall have to qualify a test conducted by the Language Wing of Department of
Education of Punjab Government within a period of six months from the date of his appointment:

Provided further that where educational qualifications for a post in any service are lowerthen the Matriculation standard, then the person so appointed shall have to pass an examination of
Punjabi Language equivalent to Middle standard:

Provided further that where a war-hero, who has been discharged from defence services or para-military forces on account of disability suffered by him or his widow or dependant member
of his family, is appointed under the instructions issued in this behalf by the Government, the person so appointed wil not be required to possess knowledge of Punjab Language.

18. Debarring for consideration for promotion of a Government employee who refuses to accept promotion.— Inthe event of refusal to accept promotion by a member of a
Service, he shal be debarred by the appointing authority from consideration for promotion for all the consecutive chances which may occur in future within a period of two years from the date of
such refusal to accept promotion:

Provided that in a case where the appointing authority is satisfied that a member of a service has refused to accept promotion under the circumstances beyond his control, it may exempt
such a member for reasons to be recorded therefore in writing from the operation of this rule.

19. Power to relax.— Where the Government is of the opinion that it is necessary or expedient so to do, it may, by order, for reasons to be recorded in writing, relax any of the provisions
of these rules with respect to any class or category of person:

Provided that the provisions relating to educational qualifications and experience, if any, shal not be relaxed.

20. Overriding effect.— The provisions of these rules shal have effect notwithstanding anything to the contrary contained in any rules for the time being in force _for regulating the
recruitment and conditions of service for appointment to public service and posts in connection with the affairs of the State.

21. Interpretation.— If any question arises as to the interpretation of these rules, the Government shall decide the same.
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V.N. OJHA,
Principal. Secretary to Government of
Punjab, Department of Technical Education and Industrial Training

A.S. CHATHA,
Chief Secretary to Government of Punjab.
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GOVERNMENT OF PUNJAB

DEPARTMENT OF TECHNICAL EDUCATION AND
INDUSTRIAL TRAINING
(TECHNICAL EDUCATION BRANCH-II)
Notification
The 29" March, 2001

No. G.S.R.46/Const./Art. 309/2001.—In exercise of the powers conferred by proviso to article 309 of the Constitution of India,
and all other powers enabling him in this behalf, the Governor of Punjab is pleased to make the following rules regulating the recruitment, and the conditions of
Service of persons appointed to the Punjab, Department of Technical Education and Industrial Training (Technical Education Wing) Group-B Service, namely:-

RULES
1. Short title, commencement and application.--
(1) These rules may be called the Punjab, Department of Technical and Industrial Training (Technical Education Wing) Group-B Service Rules, 2001.
(2)  They shall come into force on and with effect from the date of their publication in the Official Gazette.
(3)  They shall apply to the posts specified in Appendix 'A'.
2. Definitions.
(1) in these rules, unless the context otherwise requires,--
(@) "Appendix" means an appendix appended to these rules;
(b)  "Director" means Director, Technical Education and Industrial Training, Punjab
(c) "Government" means the Government in the State of Punjab in the Department of Technical Education and Industrial Training; and

(d)  "Service" means the Punjab, Department of Technical Education and Industrial Training (Technical Education Wing) Group-B Service.



27

(2) The expressions used inthese rules, but not defined, shall have the respective meanings assigned to these expressions in the Punjab Civil Services
(General and Common Conditions of Service) Rules, 1994.

3. Constitution of Service. — On and with effect from the publication of these rules in the Official Gazette, there shall be constituted a service known as the
Punjab, Department of Technical Education and Industrial Training, (Technical Education Wing) Group-B Service, which shall consist of:-

(1) Persons appointed in the Department of Industries under the provisions of the Punjab Industrial Training Service (Class | & I1) rules, 19741, who have
been transferred to the Department of Technical and Industrial Training and the persons appointed subsequently in the Department of Technical
Education and Industrial Training against the posts governed under the provisions of the aforesaid rules; and

(2) Persons appointed in the Department of Technical Education and Industrial Training as per the policy approved by the Government from time to time:

Provided that notwithstanding anything contained in these rules, the persons appointed under the provisions of the Punjab Industrial Training Service
(Class I and 1) Rules, 1974 who have become members of the Service shall continue to hold the respective posts in their cadre and shall be eligible for
consideration for promotion in their own respective cadre in accordance with the provisions of these rules.

4, Number and character of post. — The Service shall consist of such number of cadres and each cadre shall comprise such number of posts as shown in
Appendix ‘A’

Provided that nothing in these rules shall effect the inherent right of the Government to add to or reduce the number of such posts or to create new posts
with different designations and scales of pay, whether permanently or temporarily.

5. Appointing Authority.—AlIl Appointments to the Service shall be made by the Government.

6. Pay of members of the Service.—The members of the Service shall be entitled to such scales of pay, as may be authorised by the Punjab Government
from time to time. The scales of pay, at present, in force in respect of the members of the Service are given in Appendix 'A'.

7. Method of appointment and qualifications.—
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(1) Appointment to a post in the Service shall be made in the manner indicated against that post in Appendix 'B’

(2) No person shall be recruited to a post in the Service by promotion or by direct appointment as the case may be, unless he possesses the educational
gualifications and experience shown against that post in Appendix 'B'.

3) All the posts except at Serial No. 1 and 2 of Directorate Cadre and Serial No. 1 of Institution Cadre as contained in Appendix 'A' in the Service shall
be deemed to be the Scheduled Posts within the meaning of the Punjab Services (Appointment by Promotion) Rules, 1962 and all appointments to a
post in the Service by promotion shall be regulated as per provisions contained in the aforesaid rules:

Provided that if no suitable person is available for recruitment against any post by direct appointment or by promotion, as the case may be, then that
post may be filled in by transfer of a person holding identical or similar posts in Government of Punjab, other States Governments or Government of India and the
Vacancy so filled shall be counted towards the quota to which it belongs.

8. Discipline, punishment and Appeals.--

(1) In respect of the matters of discipline, punishment and appeals, the members of the Service shall be governed by the Punjab Civil Services
(Punishment and Appeal) Rules, 1970, as amended from time to time.

(2)  The authority empowered to impose penalties as specified in rule 5 of the Punjab Civil Services (Punishment and Appeal) Rules, 1970 in respect of
the members of the Service shall be the Government.

9. Application of the Punjab Civil Services (General and Common Conditions of Service) Rules, 1994. —

Q) In respect of the matters, which are not specifically provided in these rules, the members of the Service shall be governed by the provisions of the
Punjab Civil Service (General and Common Conditions of Service) Rules, 1994, as amended from time to time.

(2)  The Punjab Civil Services (General and Common Conditions of Service) Rules, 1994, at present, In force are contained In Appendix 'C'.

10. Interpretation.—If any question arises as to the interpretation of these rules, the Government shall decide the same.
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[See rules 1(3), 4 and 6]

Sr. Designation of the Post Number of Posts Scale of Pay (in rupees)
No.
Permanent Femporary | Total
Directorate Cadre:
1. Superintendent Grade-I| 1 - 1 6400-10640
2. Personal Assistant - 1 1 6400-10640
3. Assistant Programmer - 1 1 6400-10640
Institution Cadre (Polytechnic and Special Trade Institution
1. Superintendent Grade-I| 12 6 18 6400-10640
2. Senior Lecturer Dyestuff | - 1 1 7000-10980
Chemistry
3. Senior Lecturer Knitting 1 - 1 7000-10980
4, Lecturer in Textile Technology 2 2 4 7000-10980
(Weaving/Spinning)
5. Lecturer Textile Chemistry 1 - 1 7000-10980
6. Lecturer Dyeing and Printing 1 - 1 7000-10980
7. Lecturer in Knitting Technology 2 - 2 7000-10980
(Underwear/Outerwear)
8. Lecturer in Practical Tanning 1 - 1 6400-10640
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APPENDIX 'B'
[See Rule 7]
Sr. | Designation of Post Appointment by Qualification and experience for appointment by
No.
Direct Promotion | Transfer Pirect Appointment Promotion Remarks
1 2 3 4 5 6 7 8
DIRECTORATE CADRE
1. Superintendent Grade- | - 100% - - From amongst Senior Assistants, Auditors and For determining inter se seniority of
Il Senior Scale Stenographers working under the the incumbents, the length of
control of Director, who have an experience of service from the date of
working as such fora minimum period of eight appointment as Senior Assistant,
years. Auditor and  Senior  Scale
Provided that in case of Senior Scale Stenographer, as the case may be,
Stenographer, the provision of the Punjab Civil shal be taken into consideration.
Services (Promotion of Stenographer and Steno
typist) Rules, 1961 shal be applicable.
Z. Fersonal Assistant - 100% - - From amongst the Senior Scale Stenographers
who have an experience of working as such for a
minimum period of five years.
3. Assistant Programmer 100% - - Should possess qualification of Post Diploma in Computer
Application of one and half year duration after diploma Course
OR
Should possess qualification of Post Graduate course in Information
Technology from T.T.T.l. Chandigarh of one year duration after
diploma course.
POLYTECHNICS/SPECIAL TRADES INSTITUTION CADRE
1. Superintendent Grade- | - 100% - - From amongst the Senior Assistants and Senior  For determining inter se seniority of
Il Scale Stenographers working under the control of the incumbents, the length of
the Director, who have an experience of working as service from the date of
such for a minimum period of eight years. Provided appointment as Senior Assistant
that in the case Senior Scale Stenographer, the and Senior Scale Stenographer, as
provisions of the Punjab Civil Services (Promotion the case may be shall be taken into
of Stenographer and Steno typist) Rules, 1961 consideration.
shal be applicable.
2. Senior Lecturer If Suitable | 100% - i) Should Possess First Class Bachelor's Degree in the Dyestuff | From amongst the Lecturer who have an
Dyestuff Chemistry person is Chemistry of a recognised University or Institution. experience of working as such fora minimum
not i) Should have at least Five years experience in teaching at the level | period of five years.
available of Lecturer or equivalent in any Government or Private Institution.
by
promotion
3. Senior Lecturer Knitting |f Suitable 100% - i) Should possess First Class Bachelor's Degree in the Textile From amongst the Lectures who have an
person is Technology of a recognised University or Institution experience of working as such for a minimum
not ii) Should have Five years experience in teaching atthe level of | period of five years.
available Lecturer or equivalent in Government or Private Institution
by

promotion
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Sr.

No.

Designation of Post

Appointment by

Qualification and experience for appointment by

Direct Promotion

Transfer

Direct Appointment

Promotion

3 4

5

6

=

Lecturer Textile
Technology Weaving
/Spinning

100% -

Should Possess First Class Bachelor Degree in Textile
Technology/Textile Engineering of a recognised University or
Institution. OR

Should Possess Second Class B. Tech. In Textile Technology /
Textile Engineering of recognised University / Institution with two
Years teaching experience of Government of Private Institution
Should Possess with project work in Degree of Recognised
University/Institution of Recognised University /Institution in
appropriate branch Spinning./ Weaving

Should Possess B.A./B. Sc. with First Class Degree of recognised
University/ Institution of a recognised University /Institution in
appropriate branch with five years teaching experience of a
Government/Private Institution.

Lecturer Textile
Chemistry

100% -

Should Possess First Class B. Tech. in Textile Chemistry from a
recognised University or Institution.

OR
Should Possess Second Class B. Tech. Textile Chemistry of a
recognised University or Institution with two years teaching/industrial
experience in a Government or private Institution.

OR
Should Possess B.A./B. Sc. with First Class Diploma in Textile
Chemistry from a recognised University or Institution with five years
teaching or professional expedrience in a Government of Private
Institution.

Lecturer Dyeing and
Printing

100% -

Should Possess First Class B. Tech. In Textile Chemistry from a
recognised University or institution. OR

Should Possess Second class B. Tech. Textile Chemistry of a
recognised University or Institution with two years Teaching
/industrial experience in a Government or private Institution.

Should Possess B.A./B. Sc. with first Class Diploma in Textile
Chemistry from a recognised University or Institution with five years
teaching or professional experience in a government or private
institution .

Lecturer Knitting

Technology
(Underwear/Outerwear)

100% -

Should Possess First Class B. Tech. (Textile Technology ) with
specialization in knitting from a recognised University or institution

OR
Should Possess B.A./B. Sc. with First Class Diploma in Knitting
Technology of a recognised University or Institution with five Years
teaching/professional experience in a Government or Private
Institution.

Tecturer Pracucal
Tanning

100% -

Should Possess First Class Bachelor's Degree of recognised
University/Institution in Leather Technology. OR

Remarks
8



32

Sr. | Designation of Post Appointment by Qualification and experience for appointment by
No.

Direct Promotion | Transfer Pirect Appointment Promotion
1 2 3 4 5 6 7

Institution.

Should possess Second Class Bachelor's Degree of recognised
University/Institution of recognised University/Institution in Leather
Technology with two years teaching experience in a Government or
Private Institution. OR

Should Possess B.Sc. with First Class Diploma in Leather
Technology from recognised University or Institution with five years
teaching/professional experience in a Government or private

PUNJAB GOVT GAZ., OCT. 10, 2008 (ASVN 18, 1930 SAKA) 592

No. 1, the existing entries, the following shal be subsitituted, namely:-

Column-7

Column-8

(i)

From amongst all the Heads

of Department or Project Officer
or System Manager

Fifteen years teaching experience
out of which at least five years shal
be as the Level of Head of Department

For promotion to the post of
Principal the inter se seniority
of all the Heads of Department
Project Officer and

System Manager, the respective
dates of appointment against
the post as such shal be kept in view.

Note:- In case suitable departmental
candidate is not available then direct
recruitment can b e made to the extent
of 25% of the total cadre post.

Remarks
8
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GOVERNMENT OF PUNJAB

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS
(PERSONNEL POLICIES-1 BRANCH)
Notification
The 4th May, 1994

No. G.S.R.33/Const./Art. 309/94. -In exercise of the powers conferred by the proviso to article 309 of
the Constitution of India, and all other powers enabling in this behalf, the Governor of Punjab is pleased to
make the following rules regulating the recruitment and general and common conditions of service of
persons appointed to Class |, Class Il and Class lll services in connection with the affairs of the State of

Punjab, namely ;-

1. Short Title. Commencement and application -. (1) These rules may be called the Punjab Civil
Services (General and Common Conditions of Service) Rules, 1994,

(2) They shall come into force at once.

(3) They shall apply to all the posts in Class |1, Class Il and Class Il services in connection with the
affairs of the State of Punjab.
2. Definition.—In these rules, unless the context otherwise requires,--

(a) —appointing _authority|| means an appointing a.1.;1thority specified as such inthe Service
Rules made under articles .j09 of the Constitution of India in respect of any service of post in
connection with the affairs of the State of* Punjab;

(b) —Board||means the Subordinate Services Selection Board Punjab or any other authority
constituted to perform its functions;

(c) —Commission|| means the Punjab Public Service Commission;

(d) —direct appointment|| means an appointment made otherwise than by promotion or by
transfer of a person already in the service of Government of India or of a State
Government. .

(e) —Government|| means the Government of State of Punjab in the Department of Personnel and
Administrative Reforms;

(f) —recognised university or institution|| means. -
0) any university or institution incor-porated by law in any of the State of India; or

(i) any other university or institution which is declared by the Governmentto be a
recognised university or institution for the purposes of these rules;

(g) —Service|| means any Class | service, Class Il service or Class lll service constituted in
connection with the affairs of the State of Punjab;

(h) —Service Rules|| means the service rules made under article 309 of the Constitution of
India regulating the recruitment and conditions of Service other than the general and
common conditions of service of persons appointed to any service or post in
connection with the affairs of the State of Punjab.

0] —War hero|| means a defence services personnel, or a paramilitary forces personnel,
who is a bona fide resident of Punjab State and is kil ed, or discharged from the above
service on account of disability suffered by him while fighting for defending the border
of the country in Kargil sector of the State of Jammu and Kashmir or fighting for the
country in any other sector, or similar operation on or after the first day of January,

1999 which may be notified by the State Government: as undertaken for preserving
the unity and integrity of the motherland. However, In exceptional cases the cases of
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those war heroes can also be covered under this definition who, though, not bona fide
residents of Punjab State, but are yet closely connected to the State of Punjab, in such
exceptional cases, the express approval of the Department of Personnel will be
mandatory.

3. Nationality, domicile and character of persons appointed to the Service.—(1) No person shal be
appointed to the Service unless he is,--

(a) a Citizen of India; or
(b) a Citizen of Nepal; or

(c) a Subject of Bhutan; or

(d) a Tibetan® refugee who came over to India before the 1st day of, January, 1962 with the
intention of* - permanently settling in India; or

(e) a person of India origin who has migrated from Pakistan, Burma, Sri Lanka and East African’
Countries of Kenya, Uganda and United Republic of Tanzania (formerly Tanganyika and
Zambia, Malawi, Zaire, Ethiopia and Vietnam~ with the intention of permanently settling in
India:

Provided that a person belonging to any of the categories (b), (c), (d) and (e) shal be person in whose favour
a certificate of eligibility has been  given by the Government of Punjab‘ in the Department of Home
Affairs and Justice.

(2) A person in whose case a certificate of eligibility is necessary may be admitted to an
examination or interview conducted by the Commission of the Board, as the case may be, on his
furnishing proof that he has applied for the certificate but he shal not be appointed to the Service unless
the necessary certificate is given to him by the Government of Punjab in the Department of Home Affairs
and Justice.

(3) No person shal be recruited to the Service by direct appointment, unless he produces,--

(a) a certificate of character from the principle academic officer of the university, college, school or
institution last attended, if any, and similar certificates from two responsible persons not -being
his relatives, who are well acquainted with him in his private life and are unconnected with his
university, col ege, school or institution; and

(b) An affidavit to' the effect that he was never convicted for any criminal offence involving moral

turpitude and that he was never dismissed or removed from service of any State Government or
of Government of India or of any Public Sector Undertaking.

4. Disqualifications. -No person;—(a) who has entered into or contracted a marriage with a person
having a spouse living; or

(b) who, having a spouse living, has entered into or contracted a marriage with any person, shal be
eligible for appointment to the Service:

Provided that the Government, if satisfied that such marriage is permissible under the personnal law
applicable to such person and the other party to the marriage and that there are other grounds for so doing,
exempt any person from the operation of this rule.

5. Age.—(1) No person shall be recruited to the Service by direct appointment if he is less than
eighteen years or is more than thirty five years of age in the case of non-technical posts and thirty five years
in the case of technical posts on the 1st day of January of the year immediately preceding the last date fixed
for submission of applications by the Commission or the Board, as the case may be, unless he is within such
range of minimum and maximum age limits as may be specifically fixed by the Government from time to time:

Provided that where different lower and upper age limits have been specifical y prescribed for posts
in the Service Rules, these limits shal be made applicable’ for appointment to such posts:

Provided further that the upper age limit may be relaxed upto forty five years. in the case of persons
already in the employment of the Punjab _Government, other State Government, or the Government of India:
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Provided further that in the case of candidates belonging to Scheduled Castes and other backward
Classes, the upper age limit shall be such, as may be fixed by the Government from time to time.

(2) In the case of ex-servicemen, the upper age limit shal be such as. has been prescribed in the
Punjab Recruitment of Ex-servicemen Rules, 1982, as amended from time to time.

(3) In the case of appointment on compassionate grounds on priority basis, the upper age limit shal
be such as may be specifically fixed by, the Government from time to time.

(4) In the case of appointment of a War-hero, who has been discharged from defence services or
para-military forces on account of disability suffered by him or his widow or dependant member of his family,
the upper age limit shal be such as may be specifical y fixed by the Government from time to time|| .

6. Qualifications etc.-Subject to the provisions of these rules, the number and character of posts,
methods of recruitment and educational qualifications and experience for appointment to a post or posts in a
Service and the departmental examination if any, shall be such as may be specified inthe Service Rules
made for that Service:

Provided that where appointment of Class-I or Glass-II non-technical post is offered to a war-hero,
who has been discharged from defence services or para-military forces on account of disability
suffered by him or his widow or dependant member of his family, under the instructions issued in
.this behalf by the Government, the educational qualification to be possessed by such person shal
be graduation from arecognised university. Such person who is offered Class-I or Class-Il or

Class-lll non-technical post, shal not, however, be required to possess experience of
technical or non-technical -post at the time of his initial appointment.

7. Probation. - (1) A person appointed to any post in the Service shal remain on probation for a
period of two years, if recruited by direct appointment and one year if appointed otherwise:

Provided that:-

(a) any period, after such appointment, spent on deputation on a corresponding or a higher post
shal count towards the period of probation;

(b) inthe case of an appointment by transfer, any period of work on an equivalent or higher rank,
prior to appointment to the Service, may in the .discretion of the appointing authority, be
allowed to count towards the period of probation;

(c) any period of officiating appointment to the Service shall be reckoned as period spent on
probation; and

(d) any kind of leave not exceeding six months during or at the end of period of probation, shall be
counted towards the period of probation.

(2) If, in the opinion of the appointing authority, the work or conduct of a person during the
period of probation is not satisfactory orif he has failed to pass the departmental examination, if any
prescribed in Service Rules within a period not exceeding two and a half years from the date of appointment
it may,--

(a) if such person is recruited by direct appointment, dispense with his services or revert him
to a poston which he held lien prior to his appointment to the Service by direct
appointment, and

(b) if such person is appointed otherwise--

(i) revert him to his former post; or

(i)deal with him in such other manner as the terms and conditions of the previous
appointment permit.
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3) On the completion of the period of probation of a person, the appointing authority may--

€) if his work and conduct has, in its opinion been satisfactory--

() confirm such person, from the date of his appointment or from the date he completes
his period of probation satisfactorily, if he is not already confirmed, or

@i) declare that he has completed his probation satisfactorily, if he is already confirmed, or

(b) if his work or conduct has not been, in its opinion, satisfactory or if he has failed to pass the
Departmental examination, if any, specified in the Service Rules:--

0] dispense with his services, if appointed by direct appointment or if appointed otherwise
revert him to his former post or deal with him in such other manner as the terms and
conditions of his previous appointment may permit :

or

(i) extend his period of probation and thereafter pass such order as it could have
passed on the expiry of the period of probation as specified in sub-rule (1):

Provided that including extension, years the total period of probation’ if any, shal not exceed three
years.

8. Seniority.—The seniority inter se of persons appointed to posts in each cadre of a Service shal
be determined by the length of continuous service on such post in that cadre of the Service:

Provided that. in case of persons recruited by direct appointment who join within the period specified
in the order of appointment or within such period as may be extended from time to time by the appointing
authority subject to a maximum of four months from the date of order of appointmentthe order of merit
determined by the Commission or the Board, as the case may be, shal not be disturbed:

Provided further _that in case a person is permitted to join the post after the expiry of the said period
of four month in consultation with the commission or the Board, as the case may be? his seniority shall be
determined from the date he joins the post:

Provided further that in case any person of the next selection has joined a post in the cadre of the

concerned service before the person referred to in the preceding proviso joins the person so referred shall be
placed below al the persons of the next selection, who join within the time specified in the first proviso:

Provided further that in the case of two or more persons appointed on the; same date, their seniority
shal be determined as follows:-

(a) a person appointed by direct appointment shal be senior to a.. person appointed otherwise; .
(b) a person appointed by promotion shall be senior to a person appointed by transfer;

(c) inthe case of person of appointed by promotion or transfer, the seniority shall be determined
according to the seniority of such persons in the appointments from which they were promoted
or transferred; and .

(d) inthe case of persons appointed by transfer from different cadres, their seniority shal be
determined according to pay, preference Being given to a person who was drawing a higher
rate of pay in his previous appointment; and if the rates of pay drawn are also the same, then
by their length of service in these appointments and if the length of service is also the same,
as older person shal be senior to a younger person.

Note.- Seniority of persons appointed on purely provisional basis or on ad hoc basis shal be determined as
and when they are regularly appointed, keeping in view the dates of such regular appointment.

9. Liability of members of Service to transfer. —A member of a service may be transferred to any
post whether included in any other service or not, on the same terms and conditions as are specified in rule
3.17 of the Punjab Civil Service Rules, Volume I, Part-1.
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10. Liability to serve. —A member of a Service shal be liable to serve at any place, whether within.
or out of the State of Punjab, on being ordered so to do by the appointing authority.

11. Leave, pension and other matters.—In respect of pay, leave, pension and al other matters not
expressly provided for in these rules, a member of a Service shall be governed by such rules and regulations
as may have been or may hereafter be adopted or made by the competent authority.

12. Discipline, penalties and appeals. — (1) In the matter of discipline, punishment and appeals, a
member of a Service shal be governed by the Punjab Civil Services {Punishment and Appeal) Rules, 1970
as amended from time to time.

(2) The authority empowered to impose penalties specified in rule 5 of the Punjab Civil Services

(Punishment and Appeal) Rules, 1970 and the appel ate authority thereunder in respect of the Government
employee shall be such as may be specified in the Service Rules.

13. Liability for vaccination and re-vaccina-tion. —Every member of a Service shall get himself
vaccinated or re-vaccinated when. Punjab Government so directs by a special or general order.

14. Oath of allegiance.—Every member of a Service unless he has already done so, shall be
required to take oath of allegiance to India and to the Constitution of India as by law established.

15. Minimum educational and other Qualifications.—(I) No person shal be appointed by direct
appointment to the post of Clerk under the Punjab Government unless he is Matriculate in Second Division
or has passed Senior Secondary Part-1l examination from a recognised university or institution.

(2) The person so appointed as Clerk interms of sub-rule (1) shal have to qualify a testIn
Punjabi typewriting to be conducted by the Board or by the appointing authority at the speed of thirty words
per minute within a period of one year from the date of his appointment.

(3) In case the person fails to qualify the said test within the period specified in sub-rule (2) he shall
be al owed annual increment only with effect from the date he qualifies such test, but he shall not be paid any
arrears for the period, for which he could riot qualify the said test:

Provided that where appointment ofclass-IIl non-technical post is offered to a War Hero, who has been
discharged from defence services or para-military forces on account of disability suffered by him
or his widow or dependant member of his family, under the instructions issued in this behalf by
the Government, the educational qualifications to be possessed by such person shal be
matriculated from a recognised university or institution. Such person will, however, be not
required to qualify the test in Punjabi typewriting as specified in sub-rule (2).

16. Minimum educational and other qualifications for appointment to the post of Steno-typist
Grade-I1l or Junior Scale Stenographer Grade-lIl.—No person shall be appointed by direct appointment to a
post of a Steno-typist Grade-Il, or a Junior Scale Stenographer Grade-Il, under the Punjab Government
unless he,--

€) is Matriculate in Second Division or has passed Senior Secondary Part—II examination from
a recognised university or institution; and

(b) qualifies a test in Punjabi Stenography to be held by the Board or by the appointing authority
at a speed to be specified by the Government from time to time.

17. Knowledge of Punjabi Language.— No person shall be appointed, to any post in any Service
by direct appointment unless he has passed Matriculation examination with Punjabi as one of the
compulsory of elective subject or any other equivalent examination in Punjabi Language, which may be
specified by the Government from time to time:

Provided that where a person is appointed on compassionate grounds on priority basis under the
instructions issued in this behalf by the Government from time to time, the person so appointed shal have to
pass an examination of Punjabi Language equivalent to Matriculation standard or he shall have to qualify a
test conducted by the Language Wing of Department of Education of Punjab Government within a period of
six months from the date of his appointment:

Provided further that where educational qualifications for a postin any service are lower then the

Matriculation standard, then the person, so appointed shall have to pass an examination of Punjabi
Language equivalent to Middle standard:
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Provided further that where a war-hero, who has been discharged from defence services of
para-military forces on account of, disability suffered by him or his widow or dependant member of his family,
is appointed under the instructions issued in this behalf by the Government, the person so appointed will not
be required to possess knowledge of Punjabi Language:

18. Debarring for consideration for promotion of a Government employee who refuses to accept

promotion.—In the event of refusal to accept promotion by a member of a Service, he shall be debarred by
the appointing authority from consideration for promotion for all the consecutive chances which may occur in,
future within a period of two years from the date of such refusal to accept promotion:

Provided that in a case where the appointing‘ authority is satisfied that a member of a service has

refused to accept promotion under the circumstances beyond his control, it may exempt such a member for
reasons to be recorded therefore in. writing from the operation of this rule.

19. Power to relax.—Where the Government is of the opinion that it is necessary or expedient so to
do, it may, by order, for reasons to be recorded. In writing, relax any of the provisions of these rules with
respect to any class or category, of person:

Provided that the provisions relating to educational qualifications and experience, if any, shal not be
relaxed.

20. Over riding effect.—The provisions of these rules shal have effect notwithstanding anything to
the contrary contained in any rules for the time being in force for regulating the recruitment and conditions of
service for appointment to public service and posts in connection with the affairs of the state.

21. Interpretation. —If any question arises as to the interpretation of these rules, the Government
shal decide the same.

A.S. CHATHA,
Chief Secretary to Government of Punjab.

V. N. OJHA,

Principal Secretary to Government of Punjab,
Department of Technical Education and Industrial Training.
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A statement of the categories of documents that are held by it or under its control

6.1 Use the format given below to give the information about the official documents. Also mention the place where the
documents are available for e.g. at secretariat level, directorate level, others.

Sr.
No.

Category of the
document

Name of the document
and its introduction in one
line

Procedure to
obtain the
document

Held by/ under
control of

1

Personal file

The personal file contains
noting and correspondence
in respect of the
official/officer

No provision to
give the
document.

Head of Office

Service Book

The service book contains
posting records in respect
of the official/officer

Duplicate copy of
the service book
can be given on
request.

D.D.O.

Annual Confidential
Reports

Annual Confidential
Reports contain
performance of the
official/officer

Annual
Confidential
Report of
concerned can be
given on request

Head of the
department




4 Ledgers containing These documents contain Annual Statement | D.D.O.
GPF accounts of every | monthly subscription containing
officer/official. account of every balance at the end
official/officer towards of financial year
provident fund is given to every
officer/official

5 Cash book Cash book contains No provision to D.D.O.
receipts/ disbursement of give the
the office document.

6 Stock register Stock register contains No provision to D.D.O.
inventory of articles give the

document.

7 Policy files Policy files contain Policy Head of Office
important letters and instructions are
circulars issued by different | circulated for the
authorities. information of

all.

8 Roster registers Roster registers contain No provision to Appointing
information regarding give the authority
reservation made on the document.
basis of policies instruction
of the Govt.

Chapter-8
(Manual-7)

Particulars of any arrangement that exists for consultation with, or representation by, the
members of the public in relation to the formulation of its policy or implementation thereof

5.1 Whether there is any provision to seek consultation/participation of public or its representatives for formulation of
policies? If there is, details of such policy in following format.

Sr. No. Subject/Topic Is it mandatory to Arrangements for
ensure public seeking public
participation participation
(Yes/No)

1 Community Yes Ministry of Human

Polytechnics scheme Resources and
(Direct Central Development, New
Assistance Scheme) Delhi.

5.2 Whether there is any provision to seek consultation / participation of public or its representatives for implementation
of policies? If there is, details of provisions in following format.

Sr. Subject/Tople
No.

Is it mandatory to ensure public
participation (Yes/No)

Arrangements for
seeking public
participation

Community Polytechnics
scheme (Direct Central
Assistance Scheme) Monitoring
of progress of this scheme will
ensure that the objectives are
being realised constantly and no
deviation is taking place. To
ensure its proper implementation
of the Scheme of Community
Polytechnics it shall be
monitored at four different levels
i.e. (i) Polytechnic Level

( Executive Committee) (ii) State
Level( Review Committee) (iii)
Regional Level (Advisory
Committee) (iv) Central
Government Level (Ministry of
Human Resource Development,
Govt. of India).

Yes

As per guidelines
specified by Ministry of
Human Resources and
Development, Govt. of
India, New Delhi




Chapter-9
(Manual-8)
A Statement of boards, councils, committees and others bodies constituted as its part
7.1 Information on Boards, Councils, Committees and Other Bodies related to the public
authority in the following format.

Type of affiliated body
1) All India Council for Technical Education.
I1) Punjab State Board of Technical Education.
Name and address of affliated body.
1) All India Council for Technical Education
I.G. Sports complex, I.P. Estate, New Delhi-110002.
Brief Introduction.
It was a establish in 1987 with a view to the proper planning and coordinated development of the Technical Education System
through out the Country, the promotion of qualitative improvement of such education in relation to planned gquantitative growth
and the regulation and proper maintenance of norms and standards in the Technical Education System and for matters connected
there with.
Objective/main activites.
To improve upon the present technical education system and incorporate the aforesaid observations one major step would be to
modify the engineering curriculum with the following main objectives:
1) Greater emphasis on design oriented teaching, teaching of design methodologies, problem solving approach.

2) Greater exposure to industrial and manufacturing processes.
3) Exclusion of outdated technologies and inclusion of the new appropriate and emerging technologies.

4) Greater input of management education and professional communication skills.

Role of affiliated body - Advisory.
Structure and member composition

ALL INDIA COUNCIL FOR TECHNICAL EDUCATION
NEW DELHI

EPABX : 23724151-57 OFFICE AT JANPATH

Prof. S. S. Chairman 23724188 23724189 -

Mantha

Sh. M. P. PS to CM - - 105

Chopra

MS

SECRETARIAT

Dr. K.P. Isaac  |Member 23724191 23724193 177
Secretary

Sh. Laxmi Private Secretary |- - 109

Narayana to MS

Addanki

Ms. Deepti Personal - - 109

Khanna Assistant

Dr. M. K. Hada |Advisor-I 23724160 23724162 144

Dr. P.B. Adviser-11 - - -

Ullagaddi

Sh. Ravi Kumar [Personal - - 156
Assistant

Sh. Manoj Deputy Director 23724170 139

Kumar




Srivastava

Chainani

Smt. Gujju /Asst. Director |- - 142
Manusree

Sh. I.D. Gonjari |Asst. Director |- - 140
Ms. Sumita Asst. Director |- - 174
Rangi

Sh. Rajive Asst. Director - 143
Gulati

Sh. Sanjay Asst. Director 23724174 - -
Kumar Saini

Ms. Chranjeet |DEO Gr. | - - 167
Rakhra

Sh. Shailender |DEO Gir. | - - 167
Satsangi

Smt. Simmi DEO Gr. | - - 158
Mahajan

Ms. Sangeeta  |DEO Gr. | - - 167

Universities

Dr. S. G. Bhirud |Adviser-I 23724166 23724168 111
Sh. Abdul Director 23724172 - 114
Rahiman M
Sh. K.N. System - - 129
Pradhan /Analyst/Program

mer
Smt. Vatsala Personal 23724168 - 117
Bajaj Assistant
Department for

Dr. Renu Bapna |Adviser-I 23724179|23724192 110
Sh. Narender  |Deputy Director |- - 136
Singh

Sh. Harinder DEO Gr. | - - 248
Singh

Mrs. Sunita DEO Gr. | - - 118
Aggarwal

Adviser-I 23724179 23724192
Department for
PC
Prof A. Adviser-II - - 207
Rajasekaran
Dr. Yash Pal Director 23724176 23724176 206




Singh Berwal

RTI Cell

Dr. Yash Pal
Singh Berwal

Department of
Administration

Sh. Rajinder
Kumar

Director and
CPIO

Director

23724176

23724150

23724176

23724186

Ms. Neena UDC to Director 216

Bhandari

Sh. M.S. Ghuge |Assistant 201
Director

Sh. D.R. Bhagat [UDC 216

Establishment
Section

Dr. R.S. Rathore [Deputy Director 23724158

23724158

Ms. Rita Arora |Admn. Officer 210
(Addl. charge)

Smt. Anju Kohli |Assistant 231

Mrs. Neera DEO Gr. | 232

Kakkar

Ms. Savitri ubDC 231

Pokhriyal

Sh. R. P. uDC 229

Diwakar

Sh. Ajit Singh  [LDC (Est. & 229
GA)

Mrs. Rita Arora |Admn. Officer 210
Sh. P.K. Mishra |Asst. 230
Sh. Budhan LDC 230
Mehto

Hindi Section

Sh. Dal Chand  |Admn. Officer 23724182 23724182 212

Sh. D.K. SharmajAccountant 232

Sh. Sarju Manda [Photo Copy Op,. 220

Sh. Gopal LDC (stores) 148

Sh. Ajit LDC (Est. & 229
GA)




Sh. Satish Council Engineer 213
Kumar

Sh. Mahavir Hindi Officer 213
Prasad (Hindi)
Sh. Avdesh JHT and Addl 233
Kumar (office

maintenance)

Smt. Reena JHT (Hindi) 233
Sharma

Sh. D.K. SharmajAccountant 232
Sh. Dalbir Peon 189
Sh. Rajinder Director (Addl. 23724150 23724186 122
Kumar Charge)

Dr. R.S. Rathore [Deputy Director 23724158 23724158 208

(Addl.charge)

Sh. S.M. Suresh |Director 23724199 23724199 205
Sh. Mohan /Asst. Director 23724180 203
Singh Negi

Sh. Kamal Singh|Accountant 217
Sh. K. S. Rao  |Accountant 218
Sh. Manoj Pande|Accountant 219
Sh. Vinay DEO GR. | -
Kumar

Sh. D. K. uUbDC 217
Dwivedi

Internal Audit

Cell

Dr. Yashpaul  [Director 23724176 23724176

Singh Berwal  |(Addl.charge)

Greivance Cell

Dr. S. K. Goel |Deputy Director [23724177 23724177 112
(Addl.charge)

Sh. C.S. Verma |Assistant
Director

Ms. Anju DEO Gr. |




Ms. Anju DEO Gr. | 153

Complaint Cell

Dr. S.K. Goel |Deputy Director 23724151 221
(Addl.charge)

Vigilance Cell

Dr. S. G. Bhirud |Adviser-l & 23724166 23724168 111
CVO

Dr. S. K. Goel |Deputy Director 23724177 23724177 112

Smt. Vatsala Personal 23724166 117

Bajaj Assistant

Mrs. Nandita  |DEO Gr. | 116

Bakhsi

Legal Cell

Dr. S.G. Bhirud |Adviser-I 23724166 23724168 111

Sh. Rajinder Director 23724150 23724186 122

Kumar (Addl.charge)

Smt. Vatsala Personal 23724166 117

Bajaj Assistant

Mrs. Suman Assistant

Sh. K.C.Roy |DEOGr. | 151

Sh. Rajinder Director 23724150 23724186 122
Kumar (Addl.charge)

Sh. Anand Assistant 23724196 204
Kumar Director

Sh. Manoj ubC 219
Kumar

Srivastava

OFFICE AT NBCC PLACE: (EPABX : 24369619-23)

Dr. Renu Bapna Adviser-I - - -
Dr. Shashikant Borkar Adviser-11 2436962 2436962 |-
7 7
Sh. Narender Singh Deputy Director | - 217
(Addl. Charge)
Sh. R. N. Mathur Senior Accounts | - 223
Officer
Sh. R.P. Singh Admn. Officer 210
Sh. Hemant Kumar Accountant - - 219
Sh. Vinod Kumar DEO Gr. | and - - 231




Caretaker (NBCC)

Sh. Karambir

LDC - -

231

Regional Offices, AICTE

AICTE — Eastern Regional

Office

L B Block, Sector I1l, College of
Leather Technology Campus, Salt
Lake City, Kolkata — 700091

Dr. Patel Ashok Ratilal, Director
Eastern Region Camp Office-
Guwahati,

Assam Engg. College Campus,
Jalukbari, Guwahati-13

23353089, 23357312

Mob. No. 9432673767
E-mail:ero_aicte@hotmail.com
Mob. No. 09954022331;

Tele. Fax No. 0361-2570104
eroguwahati_aicte@hotmail.com

Region Tele. Nos./Mobile Nos. Fax No.
Sh. Sandeep Salodkar, RO & 0755-2660061, 2660065 2660062
Assistant Director Mob. No. 08966000330

AICTE,- Central Regional Office E-mail:ro.bhopal @aicte-

Tagore Hostel 2, Shamla Hills, india.org,

Bhopal -462002 Email : sndpchd@yahoo.co.in

Shri B.L. Rama, RO & Director  |033-23357459, 23352445, 23359546

Assistant Director

AICTE — Southern Regional Office,
Shastri Bhawan, 26, Haddows Road,
Chennai-600006

Mob. N0.09543024213
E-mail: aictechennai@gmail.com

Dr. P.K. Sahoo, RO & Director 0512-2585012, 2585014, 2582180
IAICTE - Northern Regional Office 2585018

Govt. Polytechnic Campus, Mob. No. 09721555513,

IAdjoining Directorate of Tech. Edu. (9968263375

Office, Vikas Nagar, Zoo Road, E-mail : nro.aicte@gmail.com

Kanpur -208024

Shri S.K. Jena, RO & Assistant 0172-2613326, 2661201 2660179
Director Mob. No. 08427235968

AICTE- North Western Regional E-mail: nwroaicte@gmail.com

Office

Plot No.1, 5th Floor, DTE Punjab

Bldg., Sector 36A, Chandigarh-

160036

Shri M. Sundaresan, RO & 044-28279998, 28275650 28255863

Director
AICTE - Western Regional Office

Mob. Nos. 9450333770,
9820904043

Shri K. Sree Krishna Kumar, RO [080-22205979, 22205919, 22253232

& Director 22208407

AICTE — South Western Regional ~ |[Mob. No. 09480972447

Office Ms. Pavitra : 09591368114

Health Centre Bldg., Bangalore E-mail: kshreekk@gmail.com

University Campus, Bangalore- aicteswro@hotmail.com

560009 (blocked)
aictebangalore@hotmail.com

AICTE Camp office-Kerala, RO: 0471-2596363

Campus of College of Engineering, |Consultants: 0471-2594343

Trivandrum, Kerala Reception:  0471-2592323
aicte.tvpm@gmail.com

Shri A.K. Shukla, RO & Assistant [022-22855412, 22821093 22851551



mailto:nro.aicte@gmail.com
mailto:nwroaicte@gmail.com
mailto:aictechennai@gmail.com
mailto:kshreekk@gmail.com
mailto:aicteswro@hotmail.com

2nd Floor, Industrial Assurance E-mail: wro_aicte@yahoo.com
Bldg., V.N. Road, Opp. Churchgate
Rly. Stn., Churchgate, Mumbai-

400020

Shri R.K. Gangal, RO & Director |040-23341036, 23345071 23340113
AICTE — South Central Regional Mob. N0.09490383149

Office E-mail:gangal_rkg@yahoo.co.in

1st Floor, Old Bicard Bldg.,
Jawaharlal Nehru Technological
University, Masab Tank, Hyderabad
— 500076

I1) Punjab State Board of Technical Education. Plot No.1, Sector -36 A, Chandigarh. Brief Introduction

The Punjab State Board of Technical Education & Industrial Training is an autonomous statutory authority created under “The
Punjab State Board of Technical Education & Industrial Training 1992 Act” for regulating and controlling academic standards in
Institutes of Technical Education and for making admissions & conducting examinations in Polytechnics and Industrial Training
Institutes.

Activities of the Board

The Board is carrying out the following major activities:-

1.Admission.

1.Registration of Students

3. Conduct of Examination.

4, Certification of Pass out Students.
5. Revision of Curricula.

1. Examination Committee: This committee assists in framing the policies regarding the conduct of examination.

2. Affiliation and Accreditation Committee: This Committee deals with the affiliation of the new institutes and approval of new
courses in the existing institutes.

3. Finance Committee: The activities of this committee relates to allocation of budget and other financial policies of the Board.

4. Academic Committee: This committee deals with the framing of curricula for the new courses, revision of curricula of the
existing courses and monitoring the implementation of curricula in the institutions.
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Directory of Officers and Employee
10.1 Govt Polytechnic College, Ferozepur

Sr.
No.

Name

Designation

S.T.D.
Code

Ph.No.

Fax

E-mail

Address

Office

Home

Sh. H.P Singh

Principal

01632

222037

9815140108

225414

harin
derpa
| s@
yaho
0.co

Q.N. B-9,
Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

Sh. Balkar
Singh

Head of
Department

01632

222037

9779720337

225414

balka
rsing
hzira
@gm
ail.co

Q.N. B-12,
Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

Sh. Jatinderpal

Head of
Department

01632

222037

8146564622

225414

Jatin
derpa
I.kam
boj@
gmail
.com

Q.N. B-13,
Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

Sh. Manjit
Singh

Senior
Lecturer

01632

222037

9417253848

225414

manji
tsing
hbhat
ti@g
mail.
com

Q.N. C-1,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

Sh. Sudhir
Kumar

Senior
Lecturer

01632

222037

9872641465

225414

sudhi
rdhur
ia@r

ediff

mail.

com

Q.N. B-

14, Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.



mailto:balkarsinghzira@gmail.com
mailto:balkarsinghzira@gmail.com
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Sh. Balwinder
Kumar

Senior
Lecturer

01632

222037

9501044882

225414

balvi
nderv
asude
va@
yaho
0.CO

Q.N. C-2,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

Sh.Lovkesh
Kumar

Senior
Lecturer

01632

222037

9914428300

225414

lovke
sh_m
aini
@ya
hoo.c
om

Q.N. B-
11,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

Sh. Raman
Monga

Senior
Lecturer

01632

222037

9653148403

225414

rama
nkum
ar@y
ahoo.
co.in

Q.N. B-1,
Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

Sh. Amarseer
Singh

Lecturer

01632

222037

9463978057

225414

amar
seer?
3@re
diffm
ail.co

Q.N. B-
10,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

10

Sh. Rajesh
Bahri

Lecturer

01632

222037

8427446786

225414

rajes
hbahr
i1@y
ahoo.
com

Q.N.B-5,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

11

Sh. Harjinder
Singh

Lecturer

01632

222037

9417125079

225414

harji
nder7
2fzr
@ya
hoo.c
om

H.N. C-
1/4,Staff
Colony,Shahe
ed Bhagat
Singh State
Technical
Campus,Moga
Road,Ferozep
ur.

12

Sh. Jashanpreet
Singh

Lecturer

01632

222037

8283806120

9780208020

225414

jasha
npree
tking
ra86

@gm
ail.co

Q.N C-7,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.
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13

Sh. Vikas
Monga

Lecturer

01632

222037

9501012766

225414

mong
a.vik
as@r
ediff
mail.
com

Vikas Monga
c/o Rajesh
Dhingra,Sund
er Nagar o/s
Zira
Gate,Ferozepu
r City.

14

Miss. Sakshi
Chopra

Librarian

01632

222037

9501514800

225414

saksh
i.cho
pra_8
4@y
ahoo.
com

Outside
Amritsari
Gate,Backside
Tubewell
No.5Ferozepu
r City.

15

Smt. Manjit
Kaur

Assistant
Librarian

01632

222037

9417672727

225414

Q.N. C-5,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

16

Sh. Jaswinder
Singh

Workshop
Foreman
Instructor

01632

222037

9915203062

225414

Q.N. C-4,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

17

Sh. Piara Singh

Workshop
Foreman
Instructor

01632

222037

9914032560

225414

Q.N.C-8,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

18

Sh. Gurcharan
Singh

Workshop
Instructer

01632

222037

9814011246

225414

fateh
fzr@
rediff
mail.
com

Kamboj

Nagar,
Mohalla
Nanakpura,Fer
ozepur City.

19

Sh. Surjit Singh

Workshop
Instructer

01632

222037

9855505260

225414

Q.N. C-3,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

20

Sh. Sukhpal
Singh

Workshop
Instructer

01632

222037

9914644858

Q.N. C-6Staff
Colony,Govt
Polytechnic
College,Dulch



mailto:monga.vikas@rediffmail.com
mailto:monga.vikas@rediffmail.com
mailto:monga.vikas@rediffmail.com
mailto:monga.vikas@rediffmail.com
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mailto:monga.vikas@rediffmail.com
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mailto:sakshi.chopra_84@yahoo.com
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225414

i Ke
Road,Ferozep
ur City.

21

Sh. Arun
Kumar

Workshop
Instructer

01632

222037

9855514286

225414

Q.N. D-8,staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

22

Sh. Pratap
Singh

Workshop
Instructer

01632

222037

9780024473

225414

Kamboj
Nagar,Gali
Rulia
Wala,Ferozep
ur City.

23

Smt. Shubh
Lata

Senior
assistant

01632

222037

9463041375

225414

Q.N. B-8,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

24

Sh. Raj Singh

Senior
assistant

01632

222037

9501005703

225414

Kamboj
Nagar,Dulchi
Ke
Road,Ferozep
ur City.

25

Smt. Ravinder
Lamba

Junior
Assistant

01632

222037

9465806990

225414

Q.N.D-
10,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

26

Sh. Jaswinder
Singh

Clerk

01632

222037

8146500475

225414

jaswi
nder
mrar
@gm
ail.co

Q.N. D-5,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

27

Sh. Harjit
Singh

Clerk

01632

222037

9463384689

225414

Q.N. D-
11,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.



mailto:jaswindermrar@gmail.com
mailto:jaswindermrar@gmail.com
mailto:jaswindermrar@gmail.com
mailto:jaswindermrar@gmail.com
mailto:jaswindermrar@gmail.com
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28

Sh. Balwinder
Singh

Clerk

01632

222037

8146115234

225414

H.NO.
10,Bedi
Colony Phase
2,Ferozepur
City.

29

Sh. Krishna
Kant Pandey

Lab
Assistant

01632

222037

9463429170

225414

Q.N. E-

20, Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

30

Sh. Dildar
Singh

Lab
Assistant

01632

222037

9653193213

225414

Q.N. E-
17,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

31

Sh. Brijesh
Kumar

Lab
Assistant

01632

222037

9316871373

225414

Q.N. E-
19,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

32

Sh. Gurmeet
Singh

Lab
Assistant

01632

222037

9463043353

225414

Q.N. D-
10,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

33

Sh. Gurpratap
Singh

Gestatnor
Operator

01632

222037

9780024473

225414

H.N.
120,Azad
Nagar,Near
New Bus
Stand,Ferozep
ur City.

34

Sh. Darshan
Lal

Daftari

01632

222037

9814071864

225414

Kamboj
Nagar,Gali
Rulia
Wala,Ferozep
ur City.




35

Sh. Pargat
Singh

Hamerman

01632

222037

9463083067

225414

Village-
Golewala,Dist
t.-Faridkot.

36

Sh. Rajinder
Kumar

Sweeper

01632

222037

9914449787

225414

Q.N. F-
16,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

37

Smt. Nirmala
Rani

Sweeper

01632

222037

9569339566

225414

Q.N. 20,Green
Shop,Mission
Hospital,Near
PUL,Ferozepu
r City.

38

Sh. Ram Jas

Mali

01632

222037

8872330479

225414

Q.N.E-
21,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

39

Smt. Ravinder
Kaur

Jr. Scale
Steno

01632

222037

9463173511

225414

Q.N.D-2,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

40

Sh. Hukam
Singh

Clerk

01632

222037

9465309346

225414

Q.N.D-
11,Staff
Colony,Govt
Polytechnic
College,Dulch
i Ke
Road,Ferozep
ur City.

41

Sh.
Sukhwinder
Singh

Workshop
Supdt.

01632

222037

9463467431

225414

Recently
Joined

42

Sh. Vijay
Kumar

Senior
Lecturer

01632

222037

9501021625

225414

Headquarter
Shifted
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The Monthly Remuneration Received By Each of its Officers and Employees, Including the
System of Compensation as Provided in Regulations

Pay Scales of Officer/employees.

Sr. No. Designation Pay Scales Compensation/ | The procedure
Compensatory to deter mine the
allowance remuneration as

given in the
regulation

1. Principal Rs. 37,400- As per rate fixed | As per Finance

67,000 + Rs. by the Department
8700 GP Government Rules.
2. Head of Rs. 15,600- -do- -do-
Department 39,100 + Rs.
7800 GP
3. Senior Lecturer Rs. 15,600- -do- -do-
39,100 + Rs.
6600 GP
4. System Manager | Rs. 15,600- -do- -do-
39,100 + Rs.
6600 GP
5. Lecturer Rs. 15,600- -do- -do-
39,100 + Rs.
5400 GP
6. Workshop Supdt | Rs. 15,600- -do- -do-
39,100 + Rs.
5400 GP
7. Workshop Rs. 15,600- -do- -do-
Foreman 39,100 + Rs.
Instructor 5400 GP
8. Programmer Rs. 10,300- -do- -do-
34,800 + Rs.
5000 GP
9. Heat treatment Rs. 5910-20,200 | -do- -do-
Instructor + Rs. 2800 GP
10. Instrument Repair | Rs. 5910-20,200 | -do- -do-
+ Rs. 2800 GP
11. Draftsman Rs. 10,300- -do- -do-
34,800 + Rs.
3800 GP
12. P.T.I./D.P.I. Rs. 10,300- -do- -do-
34,800 + Rs.
3200 GP
13 Librarian Rs. 5910-20,200 | -do- -do-
+ Rs. 2800 GP
14. Assistant Rs. 5910-20,200 | -do- -do-
Librarian + Rs. 2400 GP
15. Office Supdt. Rs. 10,300- -do- -do-
34,800 + Rs.
4200 GP
16. Senior assistant Rs. 10,300- -do- -do-
34,800 + Rs.
3800 GP
17. Clerk Rs. 5910-20,200 | -do- -do-
+ Rs. 1900 GP
18. Junior Scale Rs. 5910-20,200 | -do- -do-
Stenographer + Rs. 2400 GP
19. Steno typist Rs. 5910-20,200 | -do- -do-
+ Rs. 2000 GP




20. Boiler Incharge Rs. 5910-20,200 | -do- -do-
+ Rs. 2800 GP
21. Junior Lab Rs. 5910-20,200 | -do- -do-
Technician + Rs. 2800 GP
22. Gestatnor Rs. 4900-10,680 | -do- -do-
Operator + Rs. 1650 GP
23. Electrician Rs. 5910-20,200 | -do- -do-
+ Rs. 1900 GP
24, Fitter Rs. 5910-20,200 | -do- -do-
+ Rs. 1900 GP
25. General Rs. 5910-20,200 | -do- -do-
Mechanic + Rs. 1900 GP
26. Driver Rs. 5910-20,200 | -do- -do-
+ Rs. 2000 GP
27. Senior Lab Rs. 5910-20,200 | -do- -do-
Assistant + Rs. 1900 GP
28. Lab Attendant Rs. 5910-20,200 | -do- -do-
+ Rs. 1900 GP
29. Studio Assistant Rs. 10,300- -do- -do-
34,800 + Rs.
3200 GP
30. Restorer Rs. 5910-20,200 | -do- -do-
+ Rs. 1900 GP
31. Mason-cum- Rs. 5910-20,200 | -do- -do-
Carpenter + Rs. 1900 GP
32. Library Attendant | Rs. 4900-10,680 | -do- -do-
+ Rs. 1300 GP
33. Plumber Rs. 5910-20,200 | -do- -do-
+ Rs. 1900 GP
34. Typewriter Rs. 5910-20,200 | -do- -do-
Mechanic + Rs. 1900 GP
35. Record Restorer Rs. 5910-20,200 | -do- -do-
+ Rs. 1900 GP
36. Cwokidar Rs. 4900-10,680 | -do- -do-
+ Rs. 1300 GP
37. Hammerman Rs. 4900-10,680 | -do- -do-
+ Rs. 1300 GP
38. Class Room Rs. 4900-10,680 | -do- -do-
Cleaner + Rs. 1300 GP
39. Baildar Rs. 4900-10,680 | -do- -do-
+ Rs. 1300 GP
40. Mali Rs. 4900-10,680 | -do- -do-
+ Rs. 1300 GP
41, Cammon-Room- | Rs. 4900-10,680 | -do- -do-
Attendant + Rs. 1300 GP
42, Store Cooli Rs. 4900-10,680 | -do- -do-
+ Rs. 1300 GP
43 Typewriter Rs. 4900-10,680 | -do- -do-
Attendant + Rs. 1300 GP
44, Workshop Rs. 4900-10,680 | -do- -do-
Cleaner + Rs. 1300 GP
45, Sweeper Rs. 4900-10,680 | -do- -do
+ Rs. 1300 GP
46. Peon-cum- Rs. 4900-10,680 | -do- -do-
Chowkidar + Rs. 1300 GP
47, Peon Rs. 4900-10,680 | -do- -do-

+ Rs. 1300 GP




48. Mali-cum- Rs. 4900-10,680 | -do- -do-
Chowkidar + Rs. 1300 GP
49. Daftri Rs. 4900-10,680 | -do- -do-
+ Rs. 1650 GP
50. Machine Shop Rs. 4900-10,680 | -do- -do-
Attendant + Rs. 1300 GP
51. Animal House Rs. 4900-10,680 | -do- -do
Attendant + Rs. 1300 GP
Chapter-12
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The Budget Allocated for Financial Year 2012-13

Name of the Scheme Amount Sanctioned
Head (figure in Lac)
Travelling Allowance
0.14
Medical
1.00
Telephone
0.04
Electricity
2.88
Water
1.12
Office
0.02
Professional
5.88
Salary 247.55 (figure in crore)




Chapter-13 (Manual- 12)

The Manner of Execution of Subsidy Programmes



131 Information as per the following format:
1. Name of Programme/scheme

Scholarship-1) centrally sponsored Post Matric Scholarship Scheme.
2) Special Grant Scheme sponsored by Government of Punjab.

2. Duration of the programme/scheme

i) The award once made will be tenable from the stage at whichitis
given to the completion of course subject to good conduct and
regularity in attendance. It will be renewed from yearto year provided
that within a course which is continuous for a number of years, the
scholar secures promotion to the next higher class irrespective of the
fact whether such examinations are conducted by a University or the

Institution.

i) If a Scheduled Caste/Scheduled Tribe scholar pursuing Group A
courses fails in the examination for the first time, the award may be
renewed. For second and subsequent failure in any class, the student
shall bear his/her own expenses until he/she secures promotion to the

next higher class.

i) If a scholar is unable to appear in the annual examination owing to
illness and or on account of any other unforeseeable event, the award may

be renewed for the next academic year on submission of medical certificate
and/or other required sufficient proof to the satisfaction of the Head of the
Institution and his/her certifying that the scholar would have passed had he

appeared in the examination.

V) If according to the Regulations of a University/Institution, a student is
promoted to the next higher class even though he/she may not have actually
passed in lower class and is required to take examination of a the junior
class again after sometime, he/she will be entitled to scholarship for the class
to which he/she is promoted if the student is otherwise eligible for
scholarship.

3. Objective of the programme.

The object of the scheme isto provide financial assistance to the SC / ST
students, who are permanent resident of Punjab State studying at post
matriculation or post secondary stage to enable them to complete their

Education.



Physical and financial targets of the programme (for the last year-2006-07)
Rs. 195.30 lacs was distributed to the 750 Students studying in various
Engineering and Polytechnic Colleges under Centrally sponsored Post Matric
Scholarship Scheme and 33 Applications of Students studying in various
Engineering and Polytechnic Colleges were received under Special Grant
Scheme but no Bill has been passed whereas total grant available was 6.00

lacs.

Eligibility of Beneficiary.

Merit-cum-mean basis and SC/ST students who are permanent resident of
Punjab State and the income of their parents/guardian is less then 1.00 lac
P.A. for the benefit under Centrally sponsored Post Matric Scholarship
Scheme and scholarship is awarded to SC/ST student of Punjab State @

125 Rs. per month for day scholar and @ Rs. 250 per month for hostler and

ceiling of income of parents of guardians is Rs. 60,965 P.A..

Pre-requisites for the benefit

i) The scholarships are open to national of India.

i) These scholarships will be given for the study of all recognized post
matriculation for post-secondary courses pursued in recognized
institutions.

i) Only those candidates who belong to Scheduled Castes and
Scheduled Tribes who have passed Matriculation or Higher
Secondary or any higher examination of a recognized University or
Board of Secondary Education, will be eligible.

iv) Students pursuing Post graduate courses in medicine will be eligible if
they are not allowed to practice during the period of their course.

V) No subsequent failure will be condoned except courses in Group ,A"
and no further change in the course will be allowed.

Vi) Students who pursue their studies through correspondence courses
are also eligible. The term correspondence includes distant and
continuing education.

vii) Employed students who take leave without pay for the entire duration
of the course and study as full time students will be eligible for
scholarships.

viii)  All children of the same parents/guardians will be entitled to receive

benefits of the scheme.
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Procedure to avail the benefits of the programme

Application complete in all respects shall be submitted to the Head of the
Institution, being attended or last attended by the candidates and shall be
addressed to an officer specified for this purpose by the Government of
State/Union Territory to which the student belongs, in accordance with the

instructions issued by them from time to time.

Criteria for deciding eligibility.

All the eligible Scheduled Castes and Scheduled Tribes candidates will be
given scholarships subject to the application of Means Test prescribed in

these Regulations.

Candidates belonging to one State but studying in other State will be
awarded scholarships by the State to which they belong and will submit their
applications to the competent authorities in that State. In the matter of
exemption from fees or other concessions also they will be treated as if they

were studying in their own State.
Detail of the benefits given in the programme (also mention the amount
of subsidy or other help given)

Scholarships are paid according to the ,means test"
Full maintenance allowance and full fee. Full fees is reimburse under the

centrally sponsored Post Matric Scholarship Scheme.

Procedure for the distribution of the subsidy.
Where to apply or whom to contact in the office for applying.

Principal / Head of the Institute.

Applicant fee (where applicable)

Not applicable.

Other Fees (where applicable)

Not applicable.

Application format (where applicable. If the application is made on plain

paper please mention it along with what the applicant should mention
in the application)



SCHOLARSHIP FORM NO.1

HISTORY SHEET OF
MATRIC/SCHOLARSHIP TO:-
e Portion not
applicable
should be
crossed out
by the applicant

THE APPLICANT FOR POST-

SCHEDULED CASTES
SCHEDULED TRIBES
DENOTIFIED TRIBES
NOMADIC TRIBES
SEMI-NOMADIC TRIBES

Note:-  The applicant should till in correctly the entries from 1 to 5 only. The

remaining entries will be filled in by the authority which awarded

scholarship.
1. Full name of the applicant Shri/Shrimati/Kumari-------------------=--------
(IN BLOCK LETTERS)
2. Applicant belongs to--- State
District
Permanent
Address
3. (a8)(()) Whether Scheduled Castes, Scheduled
Tribes, Denotified, Nomadic and
Semi Nomadic Tribes
(c) Whether employed or not
4, €) Course of Study for which scholarship desired
(b) Class and course studying
5. Name of the institution where studying and it“s complete
Complete postal address
(To be filled in by the Awarding Authority)
6. Year of applying
7. Application/Folder File Number
8. Whether awarded scholarship
0. Monthly rate of maintenance charges fixed at

the rate of

Hosteller rate Rs.

Day Scholar rate Rs.



10.

11.
12.

Total period for which the scholarship will be From To

required for the completion of the course
Date from which scholarship payable

Progress Chart-(This may be filled up from the year of selection onwards making

thereof the renewals made till the applicant completes the course).

FRESH

APPLICATION FOR GOVERNMENT OF INDIA SCHEME OF POST-MATRIC
SCHOLARSHIP TO SCHEDULED CASTES, SCHEDULED TRIBES, DENOTIFIED,
NOMADIC AND SEMI-NOMADIC TRIBES STUDENTS FOR STUDIES IN INDIA

2000 to 2001

(Instructions for the Applications)

Before filling in the application form the applicant must carefully read the regulation
of the scheme. These scholarships are for Post-Matriculation/Post-Secondary

studies only.

This form is intended for FRESH applicants and for those who were in receipt of
scholarship in the previous year but have completed a stage of education (e. g.
Intermediate / Pre-Professional / Pre- Medical/ Pre-Engineering etc.) and desire to
apply for scholarship during the current year for studying a higher course of study
(like Pre-University/Intermediate or M.A. after passing B.A. or M.B.B.S. after

passing Pre-Medical Intermediate).

The applicant must submit this application duly completed to the authority
prescribed for this purpose by the Government of the State/Union Territory to which
he/she actually belongs/permanently settled, before the last date of receipt of
applications is over are over are liable to be rejected. The applications should NOT

be sent to the Government of India.

APPLICANT IS WARNED THAT IF HE/SHE SUBMITS THE APPLICATION BY
GIVING FALSE STATEMENT, WRONG DECLARATION OF CASTES, INCOME
ETC. OR OTHERWISE OBTAINS SCHOLARSHIP, THROUGH FRADULENT
MEANS HE/SHE WILL BE BALCK LISTED AND DEBARRED FOR SCHOLARSHIP
FOR EVER UNDER THIS OR ANY OTHER SCHOLARSHIP SCHEME. THE
SCHOLARSHIP PAID WILL ALSO BE RECOVERED.



PART (A)

(Entries to be filled in by the applicant in neat and clean handwriting)

Applicant must
affix his/her
passport size
photograph
with his/her
The Director of Public Instruction, Signature
Punjab, Chandigarh. thereon

To

Sir,

| wish to other myself as a candidate for the award of a scholarship for the year
19 19 under the above-noted scheme.

| belong to and the other particulars given below:-

ceee

(» The applicant should state whether he/she belongsto Scheduled Castes,
Scheduled Tribes, Denotified Nomadic, Semi-Nomadic Tribe or
Scheduled Castes, Scheduled Tribes, Denotified Nomadic and Semi-Nomadic Tribes

candidates should also indicate sub-caste);

1. Name of the applicant in full
BLOCK LETTERS (Women
Candidate should also indicate
Whether Miss/Mrs.)

Date of Birth
3. 0] Nationality

(i) State to which the applicant
Actually belongs permanently
settled
State
District

Full permanent address

Present address

Whether married or single

6. State whether your father

Husband is alive

7. Give full name, occupation and complete postal Name




10.

Address of your father/mother/husband/guardian

Occupation

Present address

Permanent address

Who supports you in your studies, i.e.
Father/mother/guardian/husband or are
You supporting yourself.

If your father/mother guardian/husband/
Supports you, please state:-

The total annual income of your parents
(Father and mother/guardian/husband)
from all sources in the preceding year
ending 31" March,19

Number of children receiving post-matric
Education in the current year including in

the applicant

Give their full particulars:

Name Age Class and | Full address of | Whether applied
course in which | the institution | for a
studying where studying | Scholarship

under this
scheme is
already in
receipt of a
Scholarship
11. If you are supporting yourself please indicate:-
(a) Your present occupation
(b) Name and address of your employer
(c) Total monthly income
(d) Whether the applicant has to support a
family or not
(e) The total annual income from all sources
of the family, including your own in the
Proceeding year ending on 31" March
12. (i) Were you in receipt of scholarship under

this scheme in the previous academic year




(i) If yes, indicate the course of study

The Class

The Institution

13. Give particulars of all examinations taken and Colleges/Universities attended
commencing with the Matriculation or equivalent examination, attested copies of the
certificates, diplomas, and degree should be attached. Any break in the educational
carrier and how that was spent should be indicated in the remarks column. Where it
is not possible to attach copy of the certificate, one attested copy of the Marks-

Sheet be sent.

Sr.No. | Name of High Date of | Name Roll Whether | Subjects | Remarks
School/ College/ | entering | of No. passed | taken
University/Board, | and exami- | and or not, if
etc., from which | leaving | nation |year passed,
examination was taken State
taken division

14. (i) Course of study for which scholarship is

now desired by the applicant

(i) Name and full address of the educational
Institution where the applicant is studying
the above course

(iif) Class to which admitted

(iv) Exact date of joining that class

(v) Subject taken From To

(vi) Total number of cars required for the com-
pletion of the entire course referred to at (i)

(vii) Likely date, month and year in which the
final examination will be held and the
Name of the University/Board which will

award the final degree/diploma/certificate

(viii) Whether the course of study is a regular
day time/evening time course?

(ix)  In case you are studying a regular evening
time course indicate how your day time is

utilised.



15.
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Are you residing in the hostel of the institution

on an approved hostel?

(If yes, full particulars of the hostel and the

hostel dues)

16.

Place:
Date:

(i)

(ii)

(iif)

(iv)

If you belong to Scheduled Tribe, have you

attached Caste and Citizenship Certificate

along with this application

If you belong to Scheduled Caste, Denotified,

Nomadic and Semi-Nomadic Tribes, have you

attached along with this application the Caste

and Citizenship Certificate and income

declaration

If you belong to Lower Income Group, have

you attached Citizenship and Income

Certificate along with this application

Have you attached (a) receipt in acknowledge-

ment of the Scholarship amount for the

previous academic year, (b) Parent®s/

Guardian“s Declaration and (c) Part ,V*

this application

| hereby declare that | have read the regulations of the Scheme and the
Statement made by me on this application form is correct. | further agree to

abide by the terms and conditions of the award, if | am selected for the
scholarship applied for.

| undertake that if any statement made by me is found incorrect by the
Government whose decision refunded by me and failing which the authority
awarding the scholarship will recover the amount through whatever means it
deems proper.

| fully understand the declaration of false statements will debar me for

scholarship for ever under the or any other scholarship scheme.

Signature of the
Applicant

PARENTS/GUARDIANS DECLARATION
(This declaration has to be given by father/mother/husband/guardian as the case may be

of the applicant)

| certify that particulars given in the application and correct and if any of them is

found to be incorrect the Government“s decision on whether the declaration of particulars

is false shall be final and binding on me. | undertake to refund to the Governmenton
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demand the entire amount of Scholarship, etc. that may be paid to my
son/daughter/wife/ward failing which the Government may recover the amount from me

through whichever means it deems proper.

Place: Signature

Date: Left/Right hand thumb impression in
case he/she is illerate

PART (B)

(To be filled in by Head of the institution where the applicant is studying)
0) The statement made by the applicant in part (A) are

correct to the best of my knowledge
(i) Character, conduct and attendance of the applicant

(general review)
(i)  Whether you recommend the applicant for the award

of a scholarship

(iv)  Date of commencement of the current academic session 1. Date

of the course the applicant is studying in your 2. Course
Institution.
(V) Exact date on which the applicant joined the class
vi) Likely date, month and year on which the annual
examination in the current session will be ever
(vii) (@) Is the applicant exempt from payment of tuition fees
(b)  If yes, please indicate whether exemption is for
full or half tuition fee
(viii) Details of the non-refundable compulsory fees
(Excluding hostel rent and other incidental
charges payable by the applicant during the
Current year to the institution
The applicant is required to pay compulsory fees (excluding hostel rent and other

incidental charges) amounting to Rs. to this institution

for the current year from to as per

details given below:-
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Particulars of all | Amount paid Amount paid
non-refundable
compulsroy fees
payable by the
applicant to the
institution and
University
Rs. Rs. Rs.
1. Tution 6.
2.University 7.
Examination 8.
3. Admission 9.
4, 10.
5. 11.
Total Grand Total Rs.

. Any other compulsory non-refundable fee payable by the applicant to the
institution be indicated here.

(x) Whether the applicant is residing in the hostel or not

IF yes, please indicate__
(@) the date on which the applicant joined the hostel
(b) Whether the applicant is entitled to free board and

Lodging /free board/free lodging

(c) Average monthly charges payable by the applicant

0] Boarding i.e., mess charges

(i) Lodging, i.e., hostel rent etc.

(xi)  Designation and full postal address of the authority/
Head of the institution to which the scholarship
amount, etc, will be sent for disbursement to the
Applicant.

(xii) Name of the nearest branch of the State Bank of
India of the Government Treasury through which

the payment of scholarship is desired

Certified that____

(2) The fees charged from the applicant are compulsory payable by all the
students studying in the class and there is no exemption possible. No fees

shown herein are reimbursed by the Government or from any other source.




(2)

(3)
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This institution is affiliated to University / Board

and is recognized by the Government of India/State Government
of

. The applicant is staying course

in this institution and the minimum qualification required for admission to

that course is a pass in the examination.

The applicant is receiving monthly payment at the rate of
Rs. per month from the month of our of

the adhoc amount placed at my disposal by the Government.
No adhoc grant-scholarship has been paid/is being paid to the students as
he has failed or been detained in the class and his case has been referred

to the awarding authority for decision to avoid wrong payment

(4) The accounts in respect of the application will be regularly rendered to the
Government and in case the applicant leaves the institution or otherwise
discontinues studies or accepts any other scholarship/stipend, the fact will
immediately be reported to the authority awarding the scholarship and the
payment of scholarship to the applicant will also be discontinued. The
undisbursed amount/lying with the institution on account of scholarship,
fees, etc. will also be refunded into the Government account.

No.: “Signature of the Head of the

Place: Institution

Date: Name in block letter

“‘STAMPED SIGNAUTRES Designation

WILL NOT BE ACCEPTED Address

Seal of Institution

CASTE, CITIZENSHIP AND INCOME CERTIFICATE

Notes:-(i)

(ii)

This certificate isto be submitted along with the applicant by only those
applicants who belong to the Scheduled Tribes or the scheduled Castes or
the Denotified Tribes or the Nomadic Tribes or the Semi-Nomadic Tribes.

This certificate should be signed either by a Sarpanch or Numberdar or
Patwari or Member of Parilament or a Member of State Union Territory
Legislature or a Municipal Commissioner or a Member of the District Board
or a Gazetted Officer or an officer specially authorized by the Government of
the State/Union Territory to which the applicant actually belongs.
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(i)  THIS CERTIFICATES IS A VERY IMPORTANT DOCUMENT AND THE
SCHOLARSHIP IS AWARDED MAINLY ON THE BASIS OF THE

CERTIFICATE ISSUING AUTHORITY. IT IS, THEREFORE, ADVISED TO
ISSUE THIS CERTIFICATE WITH DUE CAUTION SO THAT
SCHOLARSHIP REALLY GOES TO THE STUDENT WHO ACTUALLY
BELONGS TO EITHER OF CLASSES SPECIFIED ABOVE.

| certified to the best of knowledge that:-

1. Shri/Kumari/Shrimati

son / daughter / wife of Shri resident of

is a citizen of India and belong to

the

2. His/Her sub-caste is and religion

3. His/Her father/guardian/husband is a permanent resident of village

tehsil district , State

4, The total monthly income from all sources of both the

parents/guardian/husband/himself is Rs. (P.M.)

Signature
Name in Block LETTERS

Designation

Full address

Place:
Date:
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. A certificate bearing the seal of the issuing authority, if that be Gazetted or any
specially authorised officer, will not be accepted. Other may also affix their seals if
available.

. “Please write whether the applicant belongs to Scheduled Castes/Scheduled

Tribes/Denotified Tribes/Nomadic Tribes/Semi-Nomadic Tribes.

(SCHOLARSHIP FROM NO.2)
Renewal

APPLICATIONS FOR GOVERNMENT OF INDIA SCHEME OF POST MATRIC
SCHOLARSHIPS TO SCHEDULED CASTES, SCHEDULED TRIBES, DENOTIFIED
NOMADIC AND SEMI-NOMADIC TRIBES STUDENTS FOR STUDIES IN INDIA

2000 TO 2001

Instructions 1. This form is meant for those scholars who were in receipt of scholarships
under the above noted scheme inthe previous year and who desire to apply for the
“‘Renewal” of their scholarships during the current year for the completion of a continuous
course of study at a same stage of education ( e.g. B.A.ll year on passing the B.A. | year
B.A. lll year on passing the B.A. Il year, internship / Houseman ship on passing the
M.B.B.B.S. etc.)

Those who have completed a stage education ( e.g. Pre-University/Pre-
Engineering, Pre-Medical, intermediate Degree Diploma course) and who desire to apply
for higher course of study(e.g. after passing Pre-University, M.B.B.S. after passing inter
Science Pre-Medical, B.A. after passing Inter Pre. eng. etc.) should send their application
on the prescribed form meant for B.A. So. Candidates. Such candidates should not use
this form.
2. This application duly completed must be sent before the last date of receipt
of application is over to the authority who awarded scholarships in the previous year
immediately after the annual examination result is known. The application should not be

sent to the Government of India. Incomplete application will also be rejected.

APPLICANT IS WARNED THAT IF HE/SHE SUBMITS THE APPLICATION BY GIVING
FALSE STATEMENT, WRONG  INFORMATION OR OTHERWISE OBTAINS
SCHOLARSHIP THROUGH FRAUDULLNI MEANS HE/SHE WILL BE BLACKLISTED
AND DEBARRED FOR SCHOLARSHIP EVEN UNDER THIS OR ANY OTHER

SCHOLARSHIP SCHEME THE SCHOLARSHIP AMOUNT PAID WILL ALSO BE
RECOVERED
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PART-(A)
(To be filled by the applicant in neat and clear handwriting)
Sir,
| was in receipt of a scholarships under the above noted scholarship scheme last

year for the study on

(Name of course of study and class)

at and

(Name of Institution)

| am studying the year in the class of that continuous course in that

institution.

| request that my scholarship may be renewed for the current year

19 19

Yours faithfully

(Signature of the applicant)
Full Name in Capital letters: SH.KUMARI/SMT.

Father,s/Husband“s Name

Caste/Tribe and sub-Caste/

Sub-tribe
State where permanently settled: State
District
Full permanent address
PART-B

( To be filled in by Head of Institution where the applicant in studying)

0] (a) The statement made by the applicant in Part(A) correct

(b) Reference of the sanction letter which awarded scholarship No
Date

(i) Character conduct and attendance of the applicant (General review)
(i)  (a) Result of the annual examination of class attendant in the
previous year, i.e. whether he/she has been promoted

to the next class or failed/detained

(b) If the applicant has been promoted to the next
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higher class, please indicate

(1) Class to which promoted

(2) Date of promotion

(3) Date of joining

(c) In case the applicant failed or was otherwise

detained please indicate--

(1) Reason of failure/detention
(2) Whether this is his/her first failure or

more than one failure in the entire course?

(d) Likely date, month and year in which the
annual Examination in the current

session will be over (Including practical)

(iv)  (a) Isthe applicant exempt from payment of

tuition fee?

(b) If yes, please indicate whether exemption

is for full or half tuition fee?

(V) Name of the dearest branch of the State
Bank of India of the Government Treasury
through which the payment of Scholarship

is desired?

(vi)  The designation and full address of Head of
the Institution to whom the Scholarship

amount in respect of this student may be sent

(vii) The applicant is required to pay compulsory
fees ( including hostel rent) and other incidental

Charges to this institution for the current

year from to as per details given below:-

(viii) (a) Was the applicant residing in the hostel in the preceding year?
(b) Whether the applicant is residing in the hostel of the

Institution or an approved hostel this year?
(c) If yes, please furnish-
(1) Name of the Hostel

(2) Date of admission in the Hostel

(d) Whether the applicant is entitled to free board
and Lodging of free board or free lodging?
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Particulars of all non-refundable compulsory fees Rate =~ Amount payable Remarks

Payable by the applicant to the Institution and by the applicant
University during current academic year to the institution
Rs. P. Rs. P.
1. Tuition
2. Uni-Examination
3. Amiss.
4, Other Charges
5. with detall
Total
Certified that this Institution IS affiliated
to University/Board and is recognised by the Government of
India, State Government of the applicant was awarded scholarship for
studying course in this institution and receipt in the prescribed form

him/her to effect that he/she was paid scholarship in the preceding year is annexed.
| undertake that the Scholarship amount in respect of the applicant if and when
placed at my disposal will be disbursed by me for the specific purposes for which it is given
and the account will be regularly rendered to the authority which awarded the Scholarship.
In case the applicant leaves the Institution or otherwise discontinues the study or accept
any other regularly scholarship/stipend the fact will be immediately reported to paid
authority and the payment of scholarship to the applicant will also be discontinued. The
undisbursed amount lying with the institution on account of maintenance charge fee etc.

will also be refunded of the Government amount.

Signature of the Head of the

Institution
No. Name
Place: Designation
Date: Address

(Seal of Institution)

Any other compulsory non-refundable the applicant the institution be indicated here
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ANNEXURE-1

Receipt in acknowledgement of the scholarship amount for 19 19

Reference of sanction letter No. and date by which awarded No.

a scholarship in the previous year Date

Period up to which maintenance charges paid

Received from

(Indicate the authority who awarded the scholarship)

a sum of Rs. (Rupees only) in full/part payment of the

Government of India Scholarship sanctioned to me for the year 19 19 (for study

in Class or under the Scheme of Post Matric Scholarship to

Scheduled Castes Scheduled Tribes Students through the

Principal/Dean/Registrar College University.

Signature of the student

Full name in Block Letters

Class

Date




20

ANNEXURE-b

Particulars of last University/Final/Examination in respect of Shri/Smt./Kumari

Name of Institution/ University Year in
Examination Board which Marks
taken

Aggregated % of Marks  Total
obtained to aggregate  obtained

COUNTERSIGNED

Signature of the Head

of the institution
Designation

Institution

APPLICATION FORM FOR SPECIAL GRANT TO STUDENTS BELONGING TO
SCHEDULED CASTES/TRIBES FOR THE YEAR 200 TO 200

1. Name of the students ( IN CAPITAL LETTERS):

2. Father“s Name ( IN CAPITAL LETTERS)

3. Date of joining the college

4. Name of course

5. Class Roll No.

6. Class to which joined/promoted

7. Period for which special grant sought for X From To
8. Residence/Home address

(Domicile Certificate be attached)

9. Whether SC/ST and sub caste is

(Attested copy of SC/ST Certificate to be attached:

10. Total annual income from all sources of both :

The Parents/Guardian/Husband himself is

(Certificate be attached)



11. Day Scholar/Hostler

Date:

Signature of the Hostel caretaker

Recommended by the Head of Deptt.

Recommended

Name of the college:

21

Signature of Principal

(With seal)

Signature of Student

TO BE FILLED BY THE INSTITUTE

Summary statement of the forms/applications for the award of special grant to the students

belonging to schedule castes/tribes for the year 200 200
S. Name of | Father™ | Year of | Whether | Rate Date Period Total Whether Remar
No. | the S joining joining of of for amount | any special | ks
Student Name the the special grant | joining | which of grant has
was college college |to be | the special special | been
college sanction present | grant grant released if
Roll No. ed class to be yes. No.
sanction and date of
ed sanction by
which
awarded
1. |2 S. 4. 5. 6. 7. 3. 9. 10. 11.

Signature of Principal
(With Seal)
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List of attachments (certificates/documents)

a)

b)

d)

f)

One copy of the application for scholarship in the prescribed form ( separate
application forms as have been prescribed form ,fresh® and renewal

scholarship by concerned States/UTSs).

One copy of the passport size photograph with signatures of the student

thereon (for fresh scholarship)

One attested copy of certificates, diploma, degree etc. in respect of all

examinations passed.

A certificate (in original) of Caste duly signed by an authorized Revenue

Officer not below the rank of Tehsildar.

An income declaration by the self-employed parents/ guardians, stating
definite income from all sources by way of an affidavit on non-judicial stamp
paper. Employed parents/guardians are required to obtain income certificate
from their employer and for any additional income from other sources, they

would furnish declaration by way of an affidavit on non-judicial stamp paper.

A receipt in acknowledgement of the scholarship in the previous year on the
form attached to the application only duly counter-signed by the Head of the
institution concerned, if the application was in receipt of a scholarship under

this scheme in the proceeding year.

Format of Attachments

One copy of the application for scholarship in the prescribed form (separate
application forms as have been prescribed for 'fresh' and renewal scholarship
by concerned State/UTSs).

One copy of the passport size photograph with signatures of the student
thereon (for fresh scholarship)

One attested copy of certificates, diploma, degree etc. in respect of all
examinations passed.

A certificate (in original) of Caste duly signed by an authorized Revenue
Officer not below the rank of Tehsildar.

An income declaration by the self-employed parents-guardians, stating
definite income from all sources by way of an affidavit on non-judicial stamp
paper. Employed parents/guardians are required to obtain income certificate
from their employer and for any additional income from other sources, they

would furnish declaration by way of an affidavit on non-judicial stamp paper.
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f)

23

A receipt in acknowledgement of the scholarship in the previous year on the
form attached to the application duly counter-signed by the Head of the
institution concerned, if the application was in receipt of a scholarship under
this scheme in the preceding year.

Where to contact in case of process related complaints.

Principal or Head of the concerned institute.

Details of the available fund (At various levels like District Level, Block

Level etc)

At State level (Directorate of Social Welfare of Scheduled Casts, Scheduled

Tribes and other Backward Classes, S.C.O. N0.128-29, Secor-34,

Chandigarh).

i) 195.30 lacs are available for the year 2006-07 under Post Matric
Scholarship Scheme under the head “2225- Welfare of Scheduled
Castes, Scheduled Tribes and other Backward Classes”

i) 6.00 lacs are available for the year 2006-07 under Special Grant
Scheme under the Head “33-Subsidies.

19. Number of beneficiaries given below (2006-07)

Number of beneficiaries under post metric scholarship scheme = 750

Number of beneficiaries under special grant scheme = NIL



Particulars of Recipients of Concessions, permits or authorization granted by it

Chapter 14
(Manual-13)

Name of Programme

Bus Pass facility

1.
Type (Concession/Permits/Authorization Concession
2.
Objective To provide financial help to
3. the Students
Targets set (For the last year)
4.
Eligibility Students of educational
5. institutes/schools/colleges
Criteria for the eligibility All the Student are eligible
6.
Pre-requisites Bonafide Students of
7. Educational Institutes
/schools/colleges
Procedure to avail the benefits Application duly attested by
8. Principal/ Head of the
Institutes.
Time limit for the Monthly/ Quarterly
9. concession/Permits/Authorizations-
Application Fee (where applicable) Nil
10.
Application Format (where applicable) Not applicable
11.
List of attachments (certificates/documents) Identity card photograph,
12. residence proof.
Format of Attachments
13.

14.

List of beneficiaries in the format given below
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Information available in an electronic form

16.1 The details of the information related to the various schemes which are available in the electronic format.
The following information is available with the Institute in electronic form.

1) Technical Education policy.

2) Brief information of institute under the control of Department of Technical Education.
3) World Bank Projects.

4) Curriculum and fees structure of various disciplines.

5) Information about Training and Placement.

6) Public notices.
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Particulars of the facilities available to citizens for obtaining information

17.1 Means, methods or facilitation available to the public which are adopted by the Institute for dissemination of
information.

Like The following methods of facilitation are available to the Public which are adopted by the Institute:-

1 Library Available
2 Through News paper Available
3 Notice Board Available
4 Inspection of Records in the Office Available
5 System of issuing of copies of documents Available
6 Web site of the Public Authority Available(www.gpcfzr.in)
7 Others means of advertising. T.V. etc. Available
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The names, designations and other particulars of the Public Information Officers
8.1 Contact information about the Public Information Officers, Assistant Public Information Officers and Institute
Appellate Authority of the Public authority in the following format.

Name of the Public Authority:

Assistant Public Information Officers:

Sr. Name Designation | S.T.D. | Ph. No. Fax Email | Address
No. Code
Office  Home
1 Smt. Assistant 01632 | 222037 | 9463041375 225414 | - Q.N. B- 8,Staff
Shubh Public Colony, Govt
Lata Information Polytechnic
Officer College,Dulchi
Ke Road,
Ferozepur
City.

Public Information Officers:

Sr. | Name Designation | S.T.D. | Ph. No. Fax Email Address
No. Code
Office Home
1 Sh. Public 01632 | 222037 | 8283806 | 225414 | Jashanpr | Q.N. C-7
Jashanpreet | Information 120,9780 eetkingr | Staff Colony,
Singh Officers 208020 a86@g | Govt
mail.co | Polytechnic
m College,Dulc
hi Ke Road,
Ferozepur
City.
Institute Appellate Authority:
Sr. | Name Designation | S.T.D. | Ph. No. Fax Email Address
No. Code
Office Home
1 Sh.H.P Appellate 01632 | 222037 | 9815140 | 225414 | harinder | Q.N. B-9,
Singh Authority 108 pal_s@y | Staff
ahoo.co | Colony,
m Govt
Polytechnic
College,Dul
chi Ke
Road,
Ferozepur
City.
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Other Useful Information



18.1

18.2

To

Place
Date

(1)
(2)
®3)

Frequently Asked Questions and their Answers by Public.

Generally question regarding trainees and trades and seating asked by
general public. It is also asked by the public regarding concessions and other
facilities which are given to the students. It is submitted that the answers of
these question are given to the public by office of DTE and also these

answers are published in the prospects.

Related to seeking information

1) Application Form

FORM ‘A’
Rule 3(1)

The Public Information Officer/

Assistant Public Information Officer

(Name of the Office with address)

Full Name of the applicant

Address

Particulars of information required

0] Subject matter of information*

(i) The period to which the information relates**

0] Description of the information required***

(i) Whether information is required by post
Or in person ( “ the actual postal charges shal be
included in additional fees)

(i)  In case by post( Ordinary, Registered or Speed Post)

Signature of the applicant

e Broad category of the subjectto the indicated (such as grant/ Government
land/Service matters/Licenses etc.)

¢ Relevant period for which information is required to be indicated.

e Specific details of the information are required to be indicated.




Acknowledgement

Received your application date

vide Diary No. dated

Signatures of Public Information Officer/
Assistant Public Information Officer

Name of the Department/Office




2. Fee

(1)  An application for obtaining any information under sub section (1) of section 6 shall
be accompanied with a fee of Rupees ten.

(2)  For providing information under sub-section (1) of section 7, the fee shall be
charged from the applicant at the following rates, namely:-

@) Rs. 2/- for each page in A-4 or A-3 size paper, created or copied; and
(b) If information is to be provided on a large size of paper than that of specified
in clause (a) the actual cost price of such a paper shall be charged.

3) For providing information under sub-section (5) of section 7, the fee shall be
charged from the applicant at the following rates, namely:-

(& Rs. 50/- for providing information in floppy;

(b) Rs. 50/- for providing information in diskettes and

(c) If information sought is of such a nature, which is contained in a printed
document of which a price has been fixed, then that information will be
provided after charging the price, fixed for that printed document. However, if
only an extract or page of such a printed document is asked for, then a fee of
Rs. 10/- per page shall be charged from the applicant.

(4) No fee for inspection of record shall be charged, if such an inspection is made for
one hour only. However, if inspection is made for a period of more than one hour,
then a fee of rupees ten shall be charged for every fifteen minutes in excess of first
hour. Every fraction of the period above fifteen minutes shall be construed as a
complete period of fifteen minutes and it shall be charged as full period of fifteen

minutes.



